
     

 

 

  

JOB ANNOUNCEMENT 
“OPEN COMPETITIVE” 

 

GUAM COMMUNITY COLLEGE IS ACCEPTING APPLICATIONS TO ESTABLISH A LIST: 

POSITION TITLE: 
 

Bookstore Manager 

ANNOUNCEMENT NUMBER:    JA#034-21 
        

POSITION STATUS:   Permanent/Full-Time 

SALARY:               Pay Grade:   L 

 

Open:  1-7; $37,100 – $46,375 per annum 

Promo:  1-18; $37,100 – $65,389 per annum 

OPENING DATE: 
 

September 23, 2021 

DIVISION: 
 

FINANCE & ADMINISTRATION 

Materials Management 

CLOSING DATE: 

October 7, 2021 

5:00 p.m. (GMT + 10:00) Guam, Port Moresby 

 
MINIMUM EXPERIENCE AND TRAINING: 

a) Three years of technical experience involving bookstore operations and graduation from high school; or 

 

b) Any equivalent combination of experience and training which provides the minimum knowledge, abilities and 

skills. 

 

SELECTIVE FACTOR:  Experience in implementing and managing Point of Sale (POS) System. 

 
PLUS PURSUANT TO  4 GCA §4101(c):   

All new employment in the service of the Government of Guam shall have, as a reasonable measure of job performance, minimum 

requirement of high school diploma or a successful completion of General Education Development (GED) test or any equivalent of a 

general education high school program, apprenticeship program or successful completion of certification program, from a recognized, 

accredited or certified vocational technical institution, in specialized field required for the job. 

 

NECESSARY SPECIAL QUALIFICATION: 

Possession of a valid driver’s license. 

 

NATURE OF WORK IN THIS CLASS: 

Manages the College’s bookstore. 

 

ILLUSTRATIVE EXAMPLES OF WORK:  (These examples do not list all the duties which may be assigned; any 

one position may not include all the duties listed.) 
 
Manages the operations of the college bookstore, including procurement, sales, payment and credit, inventory. 
 
Formulates working policies, procedures and other program guidelines; recommends changes in policies and other 
program requirements to improve effectiveness. 
 
Confers with college faculty concerning book orders. 
 
Prepares financial and other administrative reports and correspondences. 
 
Performs related duties as required. 
 

  




