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Introduction

In an effort to remove the obstacles to student completion and success, the Guam Community College has
implemented the Ellucian Degree Works system to help students design and complete their education plans in
a timely manner.

Ellucian Degree Works is a comprehensive academic advising, transfer articulation and degree audit solution
that helps students and their advisors successfully navigate GCC'’s curriculum requirements. Students whose
degree requirements are under a catalog prior to 2016-2017 should see their academic advisor for more
information on what is displayed within their degree audit on the Degree Works system.

What is Degree Works?

Degree Works is an online advising tool to help monitor your progress toward degree completion. Degree
Works matches Guam Community College’s degree requirements to the coursework you have completed or
have in progress in an easy-to-read worksheet that shows how those courses count toward degree
requirements. Degree Works also shows what courses you still need to take.

Disclaimer: You are encouraged to use this degree audit report as a guide when planning your registration and
long-term progress toward degree completion. It is not a substitute for academic aavising. Be sure to contact
your academic advisor for guidance. This audit is not your official academic transcript or a certification of
degree completion.

Getting Started

Degree Works is available to all GCC students whose programs are in the GCC Catalog term of Fall 2016 and
beyond.

To access Degree Works from the Guam Community College public website (www.guamcc.edu), students
should login to their MyGCC account.
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What type of student are you?
Current Student > International Student >

Returning Student ’ Military/Veterans ’
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Sign in to your account

Usemame

[/ Remember me on this computer

Forgot Password

Password

Still need help? Contact the GCC MIS at email or call 733-5511.

For security reasons, please Log Out and Exit your web browser when you are done accessing

services that require authenticationl

Access Degree Works via MyGCC, through your “Student Services” tab, “"Degree Works Dashboard”

portlet.
My GCC

Home | MyAccount = MyCourses = WorkLlife = Employee Services m Faculty =~ Governance | MYGCCHelp | MyBanner | Alumni | Sites

Home Community Student Services

* Accomodative Services

Services for Students with Disabilities:

Guam Community College (GCC) is committed to achieving equal educational opportunity and full
participation for individuals with disabiliies. it is the insttution's poscy that no qualified person be
excluded from participating in 8 collegs program or activity, be denied the benefits of any program ar
activity, or oiherwise be subjectad to discrimination with regard to any program or actvity. This policy
derives from the Callege's i i for all persons in accessto
facilities. student programs, actvities and services.

The College's effarts to accommodate individuals with disabiliiies must be measured against the goal
offull partcipation and integration. Services and programs to promote the benedits for individusls with
disabilties shall complement and support. but not dupiicats, the institutior’s reguiar services and
programs. Achieving full pariicipation and intsgration for individusls with disabiliies requires the
cooperative efiorts of 2l of the College's depariments, offices, and personnel. To this end., the Callege
will continue to sirive to achieve excellence in its services and to assure that its services are delivered
equitably and efficiently 1o all of its members.

Required Documentation:

The purpose of objective evid
two-fold: (1) to establish protection from
which the individual may be entiled to receive

t 2 disability in a ¥ i
and (2} the

Students requesting sccommoations and/or suggort services under the Americans with Disskiities Act (ADA)
andlor Section 504 of the Rehabilftation Act of 1973 must provids documntation of the existence of a disabiity

* Student Job Announcements

Listing of Student Job Announcements as of 09/25/2019

A B Wonpst Gusm Internaficnal Aipart Autnarity - Records Mansgement Officer Desdine
10418

A B, Wonpat Guam International Almort Authority - Supely Management Administratar
Desdline: 10/4/15

ACE Auto Port - ASE Certified Automotive Technician

ACE Auto Port - Assistant Autometive Technician

ACE Auto Port - Automotive Service Writer
AmeriCorps VARD Qutresch 052013

Anglicatech Pacific LLC- T Senvice Defvery
Mid 6620/13

Netwark Technician -

Archway Inc. - HR Specialist 0371 215

ASRC Feceral - Engineering Technician Il 52119

Bank of Hawas - Relationship Servies - Part-Time [Hagatna Branch) 372515

that substantially limits a major life aciity. To defermine the the
should B cument, within the past thres yesrs. In some cazes, it may be sppropriaie to axtend the tasing limit 1o
fue yesrs ffthe testing is reflective of the 3dut's cument functicaing

Bank of Hawi - Relationship Serviee - Part-Time (Harmon Branch) 92513

CAFE 2g¢ nc. - Project QC Guam 52119

tional i i i e be foundin i
Handbook, located in the GCC website, www gusmee edu, , "Student Services' tab under the heading
Accommodative Services, or by calling the Office of Aczommodative Sanices 3t 735-5507 or emaiing
accommeery info@guames edy

Qualified Individuals:
A"qualified individual with a disaiility” means:

1. Witn respect to educatenz| coportunities, = dizabled persan wha mests the technizal and scademic
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City Hill Co. Guam Lid. dba Guam Plaza Resort & Soa - Clerical Supgort 51219

ClubMed - Assistant Restaurant Manager

(Cocs-Cois, Chil's Gril & Sar, Foremost, Suoway. Climpsss. 5575

Coleman Werldwide Moving - Driver - CDL and Non-CDL &/4/75

(Care Tach Intemational Carceration - Procarty Mansosr

* Grievance Disciplinary Process

s 2 Guam Community College student, it s your responsibility to famikarizs yourself with all GGG
policies and procedures, academic, behavioral and otherwise. This information is available in the
Student Handbook and the Catalog. The 2015-2016 Academic Year Student Handbeok s linked below
for your convenience.

2018-2019 AY Student Handbook

Sexual

& Sexual D tion GCC BOT Policy 185 (updated 3.11.16)

GCC Sexual Mi ocedures

Click here to file a sexual

Student Support Services

GCC Emerency Procedures

Foom Utilization Request

Once you complete and submit the form a new request form will appear for additional requests. Closelexit
the screen if ne additional rooms are required.

Leaning Rescurce Center- Library For

* Tutorial & Academic Support Service

Tutoring Services

Guzm Community Callegs provides taoring services through waricus depanments 2nd crograms such 35
Project Aim in an effort to heip students me=t their educational objectives. These services are avalable on a
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=  HEW - Degree Works Dashib-oard
« Degree Works Dashboard _

Audit Toolbar
The audit toolbar is located at the top of the Degree Works Dashboard interface. Here, you will find your
academic information, which populates automatically when you log in.

Student ID__ Name | Degree Major Level | L Audit
AA v [ias [ue

Worksheets GPA Calc
Student View dl| \—‘ Class History.

For students, Degree Works:

+ Provides real-time advice and counsel

* Speeds time to graduation

* Provides intuitive web access to self-service capabilities

» Streamlines the graduation process

» Allows direct access to multiple related services and advice gh h rlinks to catalog il ion, class
schedules, transcripts, help desk services, and FAQs

For advisors, Degree Works:

* Supports real-time delivery of academic advice through intuitive web interfaces Gilam Community Colle i
* Minimizes errors g i degree plans 2 e £
* Supports more timely degree certification is a leader in career and% o
* "“"r’:'ces paperwork "’“"um::"’r' P’:‘-’"""{;“;""e;g"ee's workforce development,
providing the highest quality,
student-centered educationand
job training for Micronesia.
Waiting for dw-prod ecguamccedu
Functionalities
Student ID Shows your GCC student ID number
Name Shows your name
Degree Your current degree will be displayed here
Major Your major will be displayed here
Level Shows your status as Undergraduate
Last Audit Shows the last date an audit was processed for you in Degree Works
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Worksheets

Degree Works generates an evaluation worksheet that displays courses taken, transfer credits, courses that
will meet degree requirements, and courses in-progress.

The Worksheets are located under the audit toolbar mentioned above.

Degree Major Level | LastAudit
[An v [tas [uc | [09/25/2019

Student ID ‘

Worksheets GPA Calc
Worksheets > Format: ] .
studentview v | NN | s vistory

For students, Degree Works:

« Provides real-time advice and counsel

» Speeds time to graduation

= Provides intuitive web access to self-service capabilities

= Streamlines the graduation process

= Allows direct access to multiple related services and advice through hyperlinks to catalog information, class
schedules, transcripts, help desk services, and FAQs

For advisors, Degree Works:

* Supports real-time delivery of academic advice through intuitive web interfaces

« Minimizes errors through consistent degree plans Guam Community Coll - . .
* Supports more timely degree certification is a leader in career al
* Reduces paperwork and manual program check sheets

pports and monitors unique prog z workforce development,

providing the highest quality,
student-centered education.and
job training for Micronesia.

Functionalities
Student View Provides information about your coursework and degree
(default) programs. All degree requirements are organized in blocks
such as Degree, Placement, General Education, and Major.
Depending on your program and activities, you may have
other blocks as well.
Registration Checklist | Shows only the coursework you have left to complete.

View Click on the View button every time you switch to a different
audit format.

Save as PDF Allows you to save your audit as it appears on the screen.
This is usually the preferred view for printing.

Class History Provides a list, organized by term, of all the courses you have
taken with grades and credits. Transfer credits are also listed.

What-If Allows you to process speculative degree audits using your

current class history and analyze how a change of major
would affect your progress towards graduation.

Look Ahead Provides a way to see how planned courses would apply
toward your degree.
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Formats:

There are different formats to view a degree evaluation. The view is changed through selecting the view
option in the “Format” dropdown. Remember: if you change the format option, you must click the “View”
button to see the new format selected.

o me
Student ID Degree Major Level | LastAudit
I [an v][1as [uc  [o9/25/2019
Worksheets GPA calc

» Format: _

' students, Degree Works:

Worksheets

« Provides real-time advice and counsel

* Speeds time to graduation

« Provides intuitive web access to self-service capabilities

« Streamlines the graduation process

« Allows direct access to multiple related services and advice through hyperlinks to catalog information, class
schedules, transcripts, help desk services, and FAQs

For advisors, Degree Works:

« Supports real-time delivery of ic advice gh intuitive web interfaces 2 ).
+ Minimizes errors gh consi degree plans Guam Community Colle B £ |
* Supports more timely degree certification is a leader in career and

« Reduces paperwork and manual program check sheets
«+ Supports and monitors unique program changes workforce development,

providing the highest quality,
student-centered education'and
job training for Micronesia.

Waiting for dw-prod.ec.guamcc.edu...

Student view: this is the default viewing of a degree evaluation. This provides detailed and complete audit
information.

Registration Checklist: Provides information on requirements still needing to be met. This format does provide
information about which courses fulfill each requirement.

Symbols:
Symbols are located throughout the degree plan. A description can be found in the legend.

e

Complete [E] Complete except for classes in-progress (T) Transfer Class
[] Not Complete Nearly complete - see advisor @ Any course number
Legend:

The legend is available at the bottom of each degree evaluation and is a helpful guide to identify the
completion of each requirement.

e
Complete Bl Complete except for classes in-progress (T) Transfer Class

[J] Not Complete & Nearly complete - see advisor @ Any course number

GCC Degree Works Student User Guide Page 5



Student Information:
Student information will be displayed in any view option during a degree evaluation. It will indicate the
student’s Academic Standing, their degree program, and overall GCC GPA.

Guam Community College PROD

Student View A0000Zym as of 09/30/2019 at 10:57

N T rs—
o — ISR ot of A
_ Sophomore _ Technology & Student Services
nveor e s

Degree Progress:

The degree progress bar provides information as an estimate of your progress through your degree
requirements. You should look through your entire degree audit to determine where you stand with regards to
the requirements.

Degree Progress

[Requirements [[L0H

Blocks:
Each section on the worksheet is called a block. The types and number of blocks can vary from student to
student depending on the program.

Different types of blocks:

e Degree

e English and Mathematics Proficiency Placement
e General Education

e Major

e Attempted and Insufficient

¢ Not Counted

e Fallthrough Courses
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Degree Block
Degree Block is the first block that appears in the degree evaluation. It contains overall information for the
degree program, as well as references to individual blocks throughout the worksheet.

e Catalog Year: Catalog year for degree will be displayed in the top right hand corner of the block.

e GPA: Your current GCC Cumulative GPA is displayed in the top right hand corner of this block.

e Credits Required: Indicates the number of credits required for degree completion.

e Credits Applied: Indicates the number of credits completed toward the required credits for degree
completion.

Catalog Year: 2019-2020 Credits Required: 60
GPA: 1.92 Credits Applied: 20

You currently have 20 credits including both earned and in progress courses. You need a
minimum of 40 additional credits and to successfully complete all graduation requirements.

B Degree in Associate of Science

[J Minimum Total Credits Required Still Needed:

Minimum Credits earned from Guam Community College

[] Your GPA is below 2.0 Still Needed: A minimum overall GPA of 2.0 is required for the degree. Please contact your advisor.
English and Mathematics Proficiency Placement

[] General Education for Associate of Science Still Needed: See General Education for Associate of Science section

[] Major Requirements Still Needed:  See AS in Automotive General Service Technology section

General Education Requirements Block
General Education Requirements Block contains all of GCC’s General Education requirements.

e Catalog Year: Catalog year for degree will be displayed in the top right hand corner of the block.
e GPA: Your current GCC Cumulative GPA is displayed in the top right hand corner of this block.

e Credits Required: Indicates the number of credits required for General Education completion.

e Credits Applied: Indicates the number of credits completed toward the required credits for degree

completion.
W General Education for Associate of Science Caraea ::,a: iﬁ;‘? 2020 Crgrde:si£ :‘:'I:: ;9
You currently have 6 credits including both earned and in progress courses. You need a minimum of 13 additional credits
[ Minimum General Education Credits Required Gtill Needed:  and to successfully complete all general education requirements. The exact number of credits you are required to
complete will vary depending on your major.
[J English Composition Gtill Needed: 1 Class in EN 110% or 111%
[] Mathematics Still Needed: 1 Class in MA 110A* or 161A* or 161B*
|
[J Introduction to Chemistry & Laboratory ( 2 Classes in SI 101* and 101L* ) or
[ Introduction to Marine Biology & Laboratory ( 2 Classes in SI 103* and 103L* ) or
[ Introduction to Physical Geology & Laboratory ( 2 Classes in SI 105* and 105L* ) or
[ Environmental Biology & Laboratory ( 2 Classes in SI 110* and 110L ) or
[J Human Anatomy & Physiology I & II ( 2 Classes in SI 131A and 131B ) or
[ Applied Physics I (1 dlass in SI 141* )
Social & Behavioral Sciences PY 120 General Psychology A 3 FA2010
Computer Literacy CS151 Windows Applications C 3 FA2009
[J Humanities & Fine Arts Gtill Needed: 1 Class in ASL 100 or CH 110 or JA 110
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Major Block

Major Block identifies what courses are required for your program, including completed, remaining, and in-
progress requirements.

e GPA: Your current Major GPA is displayed in the top right hand corner of this block.

Catalog Year:  2019-2020 Credits Required: 40
W AS in Automotive General Service Technology log Year: equi

GPA:  0.00 Credits Applied: 0

O Minimum Major Credits Required Still Needed: You currently have 0 credits including both earned and in progress courses. You need a minimum of 40 additional credits and to successfully
) a ° complete all major requirements.

Application to declare into the major program is required. Students who have not yet declared a major should complete the Application to

[ program prerequisites still Needed:  Declare form. Students who desire to change their major or add a second major should complete the Change of Program/Add Second Major
request form. Completed forms should be submitted to Admissions and Registration.

[ Intro to Automotive Service Still Needed: 1 Class in AST 100

[ Engine Repair Still Needed: 1 Class in AST 110%

Oa ic T ission and Ti still Needed: 1 Class in AST 120%

[0 Manual Drive Train & Axles T Still Needed: 1 Class in AST 130%

[ suspension and Steering Still Needed: 1 Class in AST 140%

[J Engine Performance I still Needed: 1 Class in AST 180A*

[ Brakes Still Needed: 1 Class in AST 150%

[ Electrical/Electronic Systems Still Needed: 1 Class in AST 160%

[ Engine Performance IT still Needed: 1 Class in AST 180B*

[J Theory/Practicum: Suspension & Steering Still Needed: 1 Class in AST 240%

[0 Theory/Practicum: Brakes Still Needed: 1 Class in AST 250%

[ Theory/Practicum: Engine Performance still Needed: 1 Class in AST 260*

[ Theory/Practicum: Electrical/Electronic Still Needed: 1 Class in AST 280%

Insufficient Block

Insufficient Block includes repeated courses, withdrawals, and courses with unresolved (incomplete) or failed
grades. Insufficient courses do not count toward the total required credits.

Insufficient Credits Applied: 0 Classes Applied: 3

MA 108 College Algebra F 0 5pP2010
MA 108 College Algebra F 0 SU2010
SI1130 Anatomy & Physiology w 0 SpP2011

Fallthrough Block
Fallthrough Block is a list of courses successfully completed by you but are not applicable to the Major.

Fallthrough Courses Credits Applied: 14 Classes Applied: 5
ED 220 Human Growth & Development C 3 SP2011
HL120 Medical Terminology A 2 SP2011
HL 202 Nutrition (SL) D 3 SP2011
MA 108 College Algebra D B FA2010
OA 101 Keyboarding Applications A 3 SP2008
Not Counted Block
Not Counted Block is a list of courses that cannot be applied to a degree.
Not Counted Credits Applied: 7 Classes Applied: 3
Max of zero
EN 100W Fund of English - Writing classes/Credits P 3 SP2008
exceeded
Max of zero
MA 095 Pre-College Mathematics classes/Credits ~ Z 0 SP2008
exceeded
Max of zero
MA 095 Pre-College Mathematics classes/Credits P 4 FA2009
exceeded
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What-If Audit

The What-If option allows you to process a speculative degree audit using your current class history and
analyze how a change of major would affect your progress towards graduation. You can view which
requirements are complete or incomplete in the student view format. These are not stored in the database,
but they can be saved as a PDF and printed if you would like to keep a copy.

Once on the What-If tab, select a combination of:

e Degree
e (Catalog Year
¢ Major

The Choose Your Future Classes option allows you to see how planned courses would apply toward your
prospective degree program. Enter the subject codes and course numbers in the appropriate fields and click
on the Add Course button.

Once all fields have been selected, return to the top, and click on “Process What-If".

Worksheets Notes Exceptions GPA calc Admin
Format:

#) Include in-progress dasses
sudercview v |GGG

¥ Include preregs Jasses

What If > et

Level | Undergraduate v
Degree | Associate of Science h

Catalog Year | Pick a Catalog Year v

Choose Your Different Areas of Study

Select an item to add it to your Chosen Area of Study Chosen Areas of study

Major | Pick a Major v -

v

Choose Your Future Classes
Enter a course and click Add Course Courses you are considering
Subject -
Number
-

opyright 1995-2018 Ellucian Company L.P. and its affiliates

Note: If you navigate away from this page, the what-if audit cannot be accessed again unless you repeat the
process as explained above.
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Look Ahead

The Look Ahead function allows you to see how certain courses would apply toward your program
requirements and is a useful tool for planning future courses.

e Enter a Subject and Course Number in the appropriate fields.

e Click on the Add Course button. The course will appear in the box next to those fields.

e Repeat these steps with as many courses as you wish.

e Click the Process New button to see the audit with the prospective courses.

¢ Scroll down to see where each course fits. Look Ahead courses are in blue and highlighted as
“planned.” If the course(s) do not satisfy any requirements, you will see them under Unrestricted
Electives.

e Important: You should still consult with your academic advisor when maximizing the Look Ahead
function to follow-up on degree completion and requirements.

Worksheets Notes Exceptions GPA Calc Admin
Format:

@l Inciude in-progress classes
Sudent view | [ IBEESNS

¥ Indude preregistered dasses
Look Ahead

To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER IN FUTURE TERMS,
[EXTR VST 4 usc the form below to enter the Subject code and Number of each anticipated course.
Once you have created your list of courses, click on the Process New button.

Enter a course and click Add Course Courses you are considering

Subject || -
Number

[Copyright 1995-2018 Ellucian Company L.P. and its affiliates

Note: The Look Ahead audit is not stored. Make sure you save and/or print before navigating away from the
page.

Problems?

If you encounter any problems with your degree evaluation, please contact your assigned Academic Advisor or
contact the Office of Admissions and Registration.
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