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GUAMCOMMUNITYCOLLEGE

Forewordfrom the President

Hafa adai todus hamyo!

We want to welcome you to the Academic Year 2@D20. The Guam
Community College continues to expand over the years and have met

our students first. In 2020, GCC will celebrd8 years of serving the career an
technical education needs of Guam and the region. We pride ourselves
providing the highest quality, studementered education and job training in

pathway for high school studestinto GCC in which students can enter G(
with college credentials, giving them a step forward in their higher education
journey.

25038 02y liAydzSR (2 SyKFIyOS 2dzNJ FIOAftAGASE (2 SyadaNB | Y2
up the doors for our newly renovated LEED Building 100, which will house our Criminal Justice and other programs. As part
of the GCC community, you will see capital improvement projects happening throughout the campus to ensure efficient,
improved and comiiant operations. We have also officially launched our new website giving GCC a new digital home with

an improved look, relevant student information, ease of navigation and new features.

On behalf of the Guam Community College, we hope you have a wahgeer at GCC. Take advantage of the services and
programs we provide to help you become successful in yourgasindary journey. We are here to help you create yourself,
to be the best version of yourself, and to move you forward in life.

Mary A. YOkada, Ed.D.
President
Guam Community College

Mm& Qads.
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Hafa adai and welcome to GCC!

Through the past five years, we have remained steadfast in our missio
provide the highest quality, studententered education and job training for
Micronesia. This academic year 26A@20 is naexceptionand we continue to
zero in on our goal of 100%student succes. Our mission and the
transformation necessary to continue and anwlishthis goal is integrated in
our services, our facilities, odiaculty, our staff, ourindustry partners and in

the various instructional programss S 2 FFSNJ GGKA&a | Of

establishedcollaborativepartnerships with various secondary levgstitutions
over the years and hawtesigneddirect pathways for secondary level student
to enter college through oucareer and technical education (CPE)grams in
various high schools on Guaithrough innovative strategies stemming fron
our institutional transformation initiative, tsidents cannow enter GCC with

college credits orartification giving them a head start in their pesecondary

endeavors.Our Early Middle College (EMC) program, though in its early years, provides a seamless trizosititre

secondary to the postsecondary environment. Beginning this academic year, you will now have access to DegreeWorks, a
web-based tool that will help you monitor your academic progress toward your certificate or degree completion.
DegreeWorks allowgou and your advisors to plan future academic coursework, and will serve as a perfect planning tool for

you to complete your program on time.

No matter how you define succesgse want to help you achieve it through our college with the varfaasgities services and

programs we provide. To ensure continuous improvement at,€®@ant to hear about how we can make things better for
you andyour learning environment. | therefore strongly encourage yoarticulate your concerns and recommendations to
your student governmenbr the Council of Postsecondary Affai@dPSA which is your student body and the official voice

that represents you throughout your college stay.

Whether you are a new, returning, or transfer studeng ok forward to youjourney with our GCC family! You can find
many printed and onlineresourcesavailable to help you navigate your way through college, such as the reStsel@nt
Handbooknew GCC website, and offices Ik@ancial Aid Services, Accommodative Servareslearning Resource Center

etc.to make your college experience a most fulfilling one. The quickest way to get the information you need, of course, is to

Fa]l lyeg 2yS 2F 2dzNJ FNASYRf& SYLX 2&SSa

Welcome to GCC, where we put students first, mission always.

/

R. Ray D. Somergh. D.
Vice President for Academic Affair

FT2NJ edaaradlyos
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Dates of Effect Cpre \/alues
The Guam Community College CataAagdemic Year Diversity
(AY) 20192020 is in effect from 08/149 to We value an engaged, inclusive culture that

08/11/20. Any changes to catalog content during this embraces diverse points of view and collaboration to
time will be noted on addenda posted on the GCC  accomplistu KS /2t f S35Qa 02YYyz2y 3I21I

website (www.guamcc.edy.
Accountability

We value a culture of institutional and individual
responsibility, transparency, and contiows
assessment and improvement.

History of the College

Guam Community College is a public postsecondary
educational institution, created by Public Law-24

in 1977 (as amended by P.L.-29 in 2011) to
strengthen and consolidate career and technical
education (CE) on Guam. The College operates
secondary and postsecondary CTE programs, adult
and continuing education, community education, and
shortterm specialized training. These programs are
delivered both on and offampus, in satellite
programs and on site atusinesses as needed. The
College also serves as the State Board of Control for
career and technical education under the United
States Vocational Education Act of 1946, 1963, and
subsequent amendments

Service

We support and recognize service atlallels of the
College. We strive to contribute to the benefit of the
College, students, community, and our neighhg
islands within Micronesia.

Integrity
We hold high standards of character and integrity as
the foundation upa which the College is created.

LearningCentered

We foster intellectual flexibility, knowledge, and
skills by integrating teaching, assessment, and
learning to promote continuous improvement of our
programs andervices to apport our scholarly
community.

The College offers ovebO fields of study, and
prepaes students for entry into the workforce, or
transfer to fouryear colleges and universities with
advanced standing in professional and technical
degree programs. The College offers a variety of
community service and special programs to prepare
students br college experiences, including adult
education (English as a Second Language, Adult Basic
Education, and Adult High School) and HISET® and
GED® high school equivalency exams.

StudentFocused

We are committed to education, inquiry and service

Ay 2NRSN) G2 YSSiG 2dzNJ aiddzRSy i a
changing needs. We promote lifelong learning, civic

and social responsility, leadership, and career

growth.

Vision

Guam Community College will be the premier
educational institution for providing globally
recognized educational and workforce development

Accreditation

Regional Accreditation

Guam Community College is accredited by the
Accrediting Commission faCommunity and Junior

programs. Colleges (ACCJ@f the Western Association of
L Schools and College®/ASQ, 10 Commercial Blvd.,
Mission Statement _ _ Suite 204, Novato, CA. 94949, phone (415)6084,
Guam Community College is a leader in career and 54 (414) 508)238. ACCJC is an institutional
technical workforce development, providing the accrediting body recognized by t@uncil for Higher
highest quality, studententered education iad job Education Accreditation (CHEAAnd the U.S.

training for Micronesia (Board of Trustees Policy 100). Department of Education. Documents describing the
accreditation of the College may be examined at the

Sinangan Mision (Chamorro translation): Vicet NB & A RS)fu T2 NJ 1T OFRSYAO ! FF
DdzA &+ A YdzZ SK2y YdzYdzyARn UBIdQ%@O%dué@%M Y I GFr 1 KAE2Q
YIEYlFYylF3ds$Sy FAYlFI QOKSQOK2Q @ 1yAlnd )/I- 1TAY Ll Kdzt 2 Q

A YEYTtTFOKSQOK2Q 8l @ y|Q EIdzlEIdzIKI ydz A YEylF1KAL2
8ty YhyYvh2t81 yl GAYyAy32Q yA A YLYyYIFLylyndda &ty
A FAYFQYFQ3IdSy OK2QOK2Q LI NI alA]INBYSAAKI o
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Program Accreditation

The Associate of & in Culinary Arts program is
accredited by the American Culinary Federation
Education  Foundation's (ACFEF)  Accrediting
Commission, which is recognized by the Council of
Higher Education Accreditation (CHEA). Initial
accreditation was granted on Decembgt, 2014. A
reaffirmation of accreditation of the Culinary Arts
program was granted on February 2, 2018 and will
expire on December 31, 2022. Additionally, on
October 2016, the College received notification that
the World Association of Chefs' Societ{®¢ACS)r
Worldchefs awarded WACS Recognition of Quality
Culinary Education to Guam Community College.

Facilities and Faculty

The College is located in Mangilao, Guam on a campus
over 22acres in size. Standard classroom facilities are
housed in permanentconcrete buildings. Metal
buildings are used primarily for shop facilities in
career and technical education.

Shop spaces are provided for Auto Mechanics, Auto
Body, Construction Trades, Welding, and Air
Conditioning and Refrigeration courses. Special
laboratories are used for instruction in the Allied
Health, Computer Science, Office Technology,
Networking System Technology, Visual
Communications, and th€ulinary Artgrograms.

The GCC faculty are qualified by their education and
experience to offer courses and programs that
achieve the educational objectives of the College.
Faculty credentials are found at thieack of this
student catalog. Please refer to the GCC Fact Book for
Y2 NB RSGIAE SR
instructional facilities and faculty profile. Contact the
Office of Assessment, Institutional Effectiveness, and
Research (AIER) for a copy.RAl& located at the 2nd
floor of the Student Services and Administration
Building, Suites 222&227and 223, with telephone
numbers (671) 735520, 7355641 and 735612.

GCC also serves secondary schools by offering Career
and Technical Education (CPpE)grams in the Guam
Department of Education (GDOE) high schools.
Presently, there are six (6) GDOE high schools located
throughout the island where various CTE classes are
taught by GCC faculty.

AYTF2NXIEGA2
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Catalog Contents Disclaimer

Guam Community College has made reasonable
efforts to provide information that is accurate at the
GAYS 2F GKAa OFiGlft23Qa
College reserves the right to make appropriate
changes in procedures, policies, calendars,
requiremens, programs, courses and fees. When
feasible, changes will be announced prior to their
effective date.

Student Responsibility

LG Aa GKS addzRSyidQa
information presented in this publicatn and to know
and observe all regulations and procedures relating to
the program he or she is pursuing. In no case will a
regulation be waived or an exception granted
because a student pleads ignorance of or contends
that he or she was not informed of ¢hregulations
and procedures. Responsibility for following all
policies and meeting all requirements and deadlines
for degreeand certificateprograms rests with the
student.

Copyright Policy

Guam Community College adheres to fhr@visions

of the U.S. copyright law (Title 17, United States Code,
Section 101, et sep.). Additional copyright
information is available at the College Learning
Resource Center.

Non-discrimination Statement
Guam Commuity College complies with all federal
and territorial rules and regulations and prohibits
discrimination on the basis of age, race, color,
nation rigin, der, ual sorfjentation or
sabil?t%/.fl'his Ho d?true /foS%3 )gll%stﬁzgeerﬁlséw%o are
interested in paticipating in educational programs
and/or extracurricular activities. Further information
may be obtained in the GCC Student Handbook
available online atvww.guamcc.ed@ 2 NJ (K S
Office, School of Technology & Student Services in the
Student Services& Administration Building, 2nd
Floor, Suite 2229.

Student Code of Conduct

TheGuam CommunityCollege has broad
responsibilities for the education of the student and
the Colleg® &
part of the educational process. Guam Community
College expects that each student will obey federal
and territorial laws as well as College regulations. Any
act that interferes with the rights of others, disrupts

NBalLlR2yaAro
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or impairs the normal function of the College, Plagiarism
damages or destroys property, or impairs health or Passing i someone else's work as his or hawn.
safety is grounds for disciplinary action. Students who  This can range from failing to cite an author for ideas

interfere with the personal liberty of others on in a student's paper to cutting and pasting paragraphs
campus are liable to expulsion and to such other  from different websites to handing in a paper
penalties as may be imposed by law. downloaded from the internet.

Students are provided due process in disciplinary  All are considered plagiam. Students who plagiarize
adjudication. Student conduct at all times should are likely to be caught, and the consequences will be
reveal mature judgment and a sense of moral, civic  severe and will include anyone who enabled the
and academic responsibility. For a detailed plagiarism to take place. College policy wbk
SELX FYyLdAaz2y 2 F D/ / Q& { imgeneytdd regavdiess if Giha feelings/oReither the
Responsibilities antthe Student Code of Conduct, see students or the instruor. Students found guilty of
the GCC Student Handbook or go online at  plagiarism will have this entered into their record and
www.guamcc.edy click on Student Services and may be expelled from the College.

Student Handbook. Each GCC student is responsible

for reading and understanding the GCC Student  Fabrication

Handbook. Submitting contrived or altered information in any

academic exercise. Examples: making up data for an
Academic Integrity eEELISNAYSY (G T a¥FdzRIAYyITE RIEGET
Academic integrity is fundamental to learning and is irrelevant articles; presenting fraudulent excuses,
consistent with the Institutional Learning Outcomes ~ li€S, letters of recommendations.

(ILOs) espoused at Guam Community College. The _ o
concept of academic integrity lies at the very heart of ~ Multiple submissions

any college, and learning ancth®larship cannot Submitting, without prior permission, any work
thrive without this fundamental value. Therefore, submitted to fulfill amther academic requirement.
academic dishonestill not be tolerated. Students Example: submitting the same paper for two different
who commit such acts expose themselves to classes without the expreed consent of both
sanctions as severe as expulsion from the College. professors.

Academic dishonesty can take different rs, Misrepresentation or falsification ofacademic

including, but not limited to: cheating, plagiarism, and ~ récords _ _ . _
technology misuse and abuse. In any situation in Misrepresenting or tampering with or attempting to

which students are unsure of what constitutes 0" YLISNJ gAGK ye& LE2NIA2y 2F |
FOFRSYAO RAaKz2ySadas Al A Reageris reepi goinsrpaferar At Lmligosak o A £ A G «

to raise the question with their instructoit is also the Guam Community College.
aGdzRSyiaQ NBalLRyaroAaftade G2 o0S FFEYAEAIN gAGK GKS
student guidelines on academic integrity. Facilitating academic dishonesty

Knowingly helping or attempting to help another
Some common violations of these basic standards of ~ Violate any provision of this code. Example: working

academic integrityriclude, but are not limited to: together on a takehome exam or other individual
assignment, discussing an exam with a student who

Cheating has yet to take it, giving tests @apers to another

Using orattempting to use unauthorized assistance, ~ Student, etc.

material, or study aids in examinations or other _

academic work, or preventing or attempting to Unfair a_dvantage _ .

prevent another from using authorized assisce, Attempting to gain unauthorized advantage over

material, or study aids. fellow students in an academic exercise. Examples:

gaining or providing unauthorized access to
examination materials (either past or present);
obstruch y3 2NJ AYUIGSNFSNAYy3I GAGK
efforts in an academic exercise; lying about a need for

an extension for an exam or paper; continuing to
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write even when time is up during an exam;
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requires the Guam Community College premises to

destroying, hiding, removing, or keeping library be¢20l 002 | yR . Skre®feffedtivdzli 6t dz3«
materials, etc. June 1, 200. The policy was further amended on
May 30, 2013 to include electronic cigarettes. To
Policy on Substance Abuse comply with the Board of Trustees Policy No. 175 and
Guam Community College endeavors to lead students Administrative Directive No. 20085, all employees
and employees to higher ideals of character and ~ and students are expected to adhere to the following:
public service. The College commits itself to the goals @ Do not ue tobacco products while on Guam
of developing the mind, clarity dhought, and to the Community College property. _
development of the human spirit. Abuse of alcohol @ Do not use electronic cigarette {ggs)
and other drugs is recognized as an impediment to devices while on Guam Community College
iKSasS 3J21ta yR Fa I GKNBFG GPOPERS / 2t¢S535Q8 YA&aA2Y 2°
education and training. w 52 y20 OKSg 2NJ alLWA 0 Liz3 dzQ
Community College premises.
Workplace Violence PreventioRolicy @ Assist with _the enforcement of B of
. . . - Trustees Policy No. 175.
Guam Community College is committed to providing
a safe envwonme_nt f°T st.udents and gmployggs. GCC Violation of the Board of Trustees Policy and
can best perform its missions of teaching, training and Admini . Lo . )
) . ministrative Directive will be addressed in
public service when faculty, students, staff and . N . . :
- . . accordance with the disciplinary actions outlined in
visitors share a climatthat supports a safe learning ;
: . ) ) ) the Personnel Rules & Regulations, the GCC Student
environment that is free from disruptive, threatening .
. . . . Handbook, and the BoarHacuty Union Agreement,
and violent behavior. Special Workplace Violence 20172023
Policies and Procedures can be accessed in the GCC '
Student Handbook, at the office of the Associate . .
Dean esponsible for ®dent Services, Bldg. 2000, Sexual Harassment Prevention Policy
suite 22330r at the Human Resources Office located ~ AS required by the Higher Education Amendments of
in the Student Services & Administration Building 1992, the College has a Sexual Harassment
2000, suite 2212 or 2213 Prevention Pol|cy to promote awareness of rape,
acquaintance rape and other sex offenses and the
L. . . . oA ) ., procedures for reporting such offenses among all
¢2060F 002 | yR .)skreefPolitydzi 0 Eofigghdghkiituents. More details regarding the
As a way to promote the health and welfare of the C2FNR 2F ¢NHzAGSSEaQ t2fA08 wmyp
College campus community, the Board of Trustees { §dzRSy § |+ yR6221% 6KAOK Aa LR

established Board of Trustees Policy No. 175 that

website, www.guamcc.edu
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AcademicCalendar 209-2020
Fall 2019
08/12/2019 Faculty Start Date
08/14/2019 First Day of Classes
09/02/2019 Labor Day- Campus closed
09/13/2019 Last day to Withdraw First 8 Week Courses
10/11/2019 Last day to Withdraw Second 8 Week Courses
10/25/2019 Last day to Withdraw Full Term Courses
11/01-11/02/2019 All Soul's DayCampus closed
11/11/2019 Veteran's Day Campus closed
11/28-12/01/2019 Thanksgivin@greak
12/07/2019 Last Day of Classes
12/09/2019 Our Lady of Camarin Dagampus closed
12/12/2019 Grades Due
Spring 2020
01/06/2020 Faculty Start Date
01/08/2020 First Day of Classes
01/20/2020 Martin Luther King, Jr. DayCampus closed
03/02/2020 Guam History & Chamorro Heritage D&ampus closed
02/14/2020 Last day to Withdraw First 8 Week Courses
03/13/2020 Last day to Withdraw Second 8 Week Courses
03/27/2020 Last day to Withdraw Full Term Courses
04/09-04/12/2020 SpringBreak
05/04/2020 Last Day of Classes
05/07/2020 Grades Due
05/15/2020 Commencement Exercise
05/25/2020 Memorial Day Campus closed
Summer 2020
05/29/2020 Faculty Start Daté& First Day of Classes
06/19/2020 Last Day to Withdraw
07/03/2020 Independence DayCampus closed
07/10/2020 Last Day of Classes
07/15/2020 Grades Due
07/21/2020 Liberation Day Campus closed
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Student
Support
Services
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Career Guidance and CounseliSgrvices

A full range of counseling services is offered to
students including orientation to college programs
and services, college placement tests, career
counseling, personal counseling and student rights
advocacy. Counselors are availaliethe Student
Services & Administration Building on a widkor
appointment basis. Counselor hours are posted in the
Student Services & Administration Building.

Pre-Enroliment Counseling

Students who have applied fodeission or who are
planning to enroll for the first time are encouraged to
contact a counselor for educational and/or career and
technical education guidance services. Students are
provided with information regarding admissions
procedures, placement testyy requirements,
instructional programs, and other services. Those
who are undecided about career goals or objectives
are provided with career guidance services, which
may include assessment of interests and aptitudes
and exploration of career fields.

Endish and MathematicPlacement Test
Effective October 2016, ACCUPLACER replaced
/hat!{{ Ia G4KS 0O2ffS3asSqa
test results are valid for two (2) years. While
placement testings not mandatory for admission to
the College, it is required for enroliment in English
and Mathematics courses, which are required early in
all programsStudents can schedule their test online
after making payment by visitinggww.guamcc.edu
and clicking o Placement Test under Admissions tab.
The College reserves the right to require students to
be reevaluated using its placement test at any time.

Students can schedule their test online after making
payment by visitingvww.guamcc.eduand clicking on
Placement Test under Admissions tab. The College
reserves the right to require students to be-re
evaluated using its placement test at any time.

AY 20192020 Catalog

Career Information and Guidance

Information, materials, and counselor assistance are
available to students who need help in career
educational planing and to learn about their
interests, abilities, goals and values. Computer
assisted career search programs and information on
schools and colleges that provide additional training
for occupations are also available.

Personal/Social Counseling Services

Counselors  provide personal growth and
development counseling. Students experiencing
adjustment problems, stress, anxiety, difficulties in
relationships with others, or other symptoms of
emotional distress mayeceive individual counseling
on an appointment basis, or in some cases be referred
to services in the community. College counselors are
trained professionals, and all information related to
the person receiving counseling is confidential and
may be releasa only with the written permission of
the student.

Student Rights Advocacy
The counseling staff is responsible for promoting the
welfare of students and assisting them in the

Ldfoteddod YBiStlyeil ba$iS Buiam rightsf CoSs16S v

will, when requested, take an active role in advising
students of their rights to privacy, freedom of

expression and viewpoints, freedom of the press, and
rights to due process. Counselors will assist in
mediation of disputes and grievances and actfzes t

advocate of the student. Related policies and
procedures are found in the GCC Student Handbook.

Advisement

Academic Advising at the College is a process that
assists students in clarifying their life and career goals
as they developtheir educational plan. Since
academic advising is also a decisinaking process,
the ongoing communication is the responsibility of
both the student and his/her advisor.

Under GCC's new CLYMER (Classroom Learning Yields academic Advising goes beyond requirements and

Math & EnglisiReadiness) program, a recent (within
two years) GDO@&r privatehigh school graduate who
has earned a minimum GPA of 3.2 and taken higher
level math or senior English courses can enroll into
collegelevel math and English courses without taking
a placementexam. Learn more about CLYMER at
www.guamcc.edwnder Admissions.

10

registration. It is an educationalnd career plan
developed between the student and the advisor.

Guam Community College partners with its students

to succeed. This is reflected in the following activities:

1 Assisting students in clarifying, articulating,
and attaining academic and life geal

T CLOAtAGEHGAY3

adjustment to the campus;

SI OK a ddz
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1 Educating students to assess academic

progress and develop appropriate
educational plans;

1 Explaining and clarifying graduation
requirements and academic rules and
regulations;

1 Serving as adxcates and mediators for
students; and

1 Referring students to  appropriate
departments or programs to meet student
needs.

The student is expected to meet with his/her
academic advisor regularly to plan an academic
program and review achievement. Advisor
assgnments are made in accordance with the
a0dzRSYy i Qa LINRPAIN}XYY 27F
O2y Aydzzdza (KNP dzAK 2 dzi
Additional information may be obtained from the
Admissions and Registration Office, Student Services
& Admnistration Building, 1st. floor.

Health Services

The Health Services Center is staffed by onetifuk
registered nure and an administrative assistant.
Students and employees of the college may utilize its
services.

The serviceswvailable at the Health Services Center
are:

1 basic first aid for injuries and medical

conditions that occur during school time;

1 assessment and nursing management of

chronic health problems based on the
Of A Sy i Qa-prescibéda thebapeutic
regimen;*

1 annual screening of employees for

tuberculosis (TB) as required by law;

9 screening of students for TB in compliance
with public law and school policy;
administration of TB skin test;
immunization program;*

I immunization audit in compliance with
public law andschool policy;

Brief Tobacco Intervention program;
screening of height & weight,
pressure, vision, and pediculosis;*
pregnancy testing and prenatal follewp;*
advocacy for persons with disabilities;
referral services on health management;
counseling on health and healtielated
issues;

=A =4
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1 health promotion/education through class
presentations; and
1 STD and HIV testing and treatment in
partnership with DPHSS.
*Services are rendered upon availability of staff and
resources.

The health requiremets for students include:

1 TB clearance within one (1) year prior to
school registration. For any individual
entering from an area other than the U.S.
states or territories, Public Law 2380
requires that tuberculosis test must be
conducted within 6 months prior to
enrollment. Those with positive test results
must obtain medical evaluation from their

I ypivate: meical xliiid figsy/aRdbtien picgeed S

4 i dmk e UR) Sectiore df thE Départ@enNEf S NI

Public Health & Social Services for clearance;

1 Measles, Mumps, Rubella (MNIRStudents
must at least have one dose on or after their
first birthday. Guam Immunization Protocol
indicates that it is strongly recommended
that individuals born in or after 1957 receive
two doses of MMR, if they never had
measles (physiciadiagnosed) or if they do
not have confirmed laboratory evidence of
measles immunity. Those born prior to 1957
are exempted from the MMR requirement;
Tetanus & Diptheria (TD) received within the
last 10 years;

9 Oral Polio Vaccine (OPV) for students below
18 years ofge

1 Emergency and Health Information form

Note: Students whose choice of study will place them
at risk with the exposure to bloedorne pathogens
are advised to follow further instructions by their
respective program advisor regarding other health
requirements such as hepatitis B vaccine and physical
examination.

Other Services

Student Parking

The College reserves the right to control parkamgl

the flow of traffic onthe campus. Accessible parking
for students with disabilities is clearly marked and
avdlable in front of the Student Support Services,
Building B, the North Parking Lot, by Building 500, and
in front of the Student Services & Administration
Building. There is also accessible parking in front of
Building E. Improperly parked vehicles maydwed
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responsible for any damage done to any vehicle
parked on campus. The College does provide security
services throughout the campus.

Food Service

Food service on campus is offered during the &adl
Spring semests through local vendors Monday
Thursday7:30a.m.¢ 8:00pm and Friday 7:30a.m.
5:00pm The concessions are closed on Saturdays,
Sundays and holidaySor more information, visit the
Materials Management Office, Bldg. 2000, suite 2104,
2105 or contact 735%5540/5542.

Bookstore

The Bookstore is located in the Foundation Building
6000. TheBookstore is located in room 6104. The
Bookstore is open Monday through Friday from
9:00a.m. to 3:00p.m. and closed on weekends and
holidays. You may contact the Bookstore at-B83.8

or via email at bookstore@guamcc.edu. Special
Bookstore hours are set ding the registration period
and posted online aMlyGCC

Student I.D. Cards

Students are expected to have a GCC I.D. card on their
possession at all times. All students are required to
present an |.D. to access services at caotap labs,
library, Bookstore and Health Services Center, to
name a few.

Center for Student Involvement

The Center for Student Involvement (CSI) oversees an
array of student activities, such as New Student
Orientation, Leadership DevelopmentService
Learning, Student Governance, and Student
Organizations. Each of these initiatives is guided by
the belief that students must become intentionally
involved in campus programs and activities in order
to become fully prepared for the workplace and fo
other life commitments as well. CSI assists students
and student organizations in planning and
implementing programs, activities and events, and
plans and implements campwgde programs to
IRRNBaa GKS ySSRa
also ensues that student organizations and the
Council on Postsecondary Student Affairs (COPSA)
achieve success in all their extrarricular activities.
The CSI initiatives are also designed to foster in
students a sense of voice, empowerment and
responsibility tathe campus community.

12
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The new &ident Orientation programintroduces
new students to the Guam Community College
services, resources, and opportunities which will
support their academic and careerae.Effective Fall
2019, Title IX training will also be included as part of
the student orientation program.

Leadership Development

Leadership Development assists students in realizing
their leadership potential. Involveméntraining and
development opportunities are offered at individual
and organizational levels tailored to fit the unique
leadership needs of interested students.

ServicelLearning

ServiceLearning is a way of teaching and learning
that engages all learners in hande academic
projects in the community to meet learning
objectives and strengthen communities. Students
who are civically engaged in their learning are better
able to connect classroom learning with real life
situations through participation in community service
projects.

Student Governance

The Council on Postsecondary Student Affairs
(COPSA) is the official representative body for student
governance.As the Student SenateCOPSAplans
student adtivities, approves student organization
budgets and ensures that the College fully considers
the needs and interests of students in its decisions
and offerings.

Student Organizations

The Administrative Professionals SocietyAPS)
builds office knowledge and expertise by providing
valuable learning opportunities in technology,
communication, and professional skills to meet the
needs of the individual and the community.

TheAdult High School Student Organization (AHSSO)
represents all officially registered Adult High School

student issues, problems and concerns for the Adult
High School students.

The American Association of University Women
(AAUW)Student Chapter, GCC adeas the equity
for women and girls through advocacy, education,
philanthropy and/or research.

w
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The Association of Junior Accountants (AJfsters

the growth of the accounting and finance
communities in Guam Community College (GCC) and
aids organizations associated with  these
communities.

TheCollegiate DECHAurthers the understanding and
practice of the principles of marketing within the
business community and generates revenue for
scholarships for marketing students.

The Digital Arts Society (DAS)rings together
students interested in the digital arts to assist in their
growth and development, building their leadership
skills through exeriences in social, economic,
educational and community activities relative to the
field of visual communications.

The EcoWarriorsraises awareness and educates the
community on sustainability issues including
recycling, energy management, and conservataf
natural resources.

TheEducation Student Organization (ES§®rves to
support students seeking a degree under the
Education Department, including students studying
Early Childhood Education, Education and Sign
Language Interpreting.

The Hospitality and Tourism Society (HOST)
promotes tourism on campus, the community at large
and other areas outside of Guam.

TheJapan Clulpromotes the language and culture of
Japan through a variety of activities to educate and
entertain the campus community.

The Math Club promotes interest, understanding,
and knowledge of the mathematical world
throughout the college and the local community.

TheMedical Assistant Student Organization (MASO)
enables medical assisting students to enhance and
demonstrate  the  knowledge skills, and
professionalism required by employers and patients.
The Pacific Islands Students Organization (PISO)
provides support for newly enrolled students in their
efforts to assimilate into the College and community
environments.

The Phi Theta Kappdnternational Honor Society
(Beta Beta Xi Chapterpromotes scholarship, the
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development of leadership and service, and the
cultivation of fellowship.

The Practical Nursing Student Association (PNSA)
provides support and leadership opportunities to
undergraduate nursing students throughout the
nursing program.

The Science Clulpromotes interest, understanding,
and knowledge of the scientific world throughout the
college and the local community.

TheSocial Justice Society (S#&jilitates networking
and career building activities in order to create a
more cohesive and professional student community.

The Society of Management Industry Leaders for
Excellence (SMILEBupports all students seeking a
busness degree, teaches members how to be socially
aware, and provides service to the community.

The Sports and Recreation Club (SPAR@}hers a

common interest in physical activities through
competition, instruction, participation, or
performance.

TheTalent Clukincreases student morale and school
pride by showcasing student talent in various
performing arts.

The Veterans Clubprovides a network of support
among student veterans and promotes an
understanding of student veteran issues.

Student Complait Procedure

A complaint covers any concern or issue regarding
employees (faculty, support staff, and administrators)
or visitors on campus about a matter related to a
a0 dzRSy i Qa
academic in nature. Examples of nRacademic
concerns or issues could include: perceptions and/or
allegations of discrimination based on color, age, sex
(to include sexual harassment and sexual/gender
orientation), national origin, race, religion, padil
affiliation or disability condition; other forms of
harassment; disruptive, threatening, or violent
behavior; conduct associated with drugs and/or
alcohol; and violations of other College Bopdlicies
and/or administrative regulations/directives that do
not have specified procedures in place.

SRAzOI GA2Yyl fotSELISNR S
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The use of this procedure does not apply to student
disciplinary  actions outlined in the GCC
Postsecondary Handbook and other issues, which are
covered under separate dard policies and
administrative regulations that have specific
procedures in place. In the above instances, the
Associate Dean responsible for oseeing Student
Support Servicesof designeg, shall inform the
student of the correct procedure to followof the
former and/or refer the student to the College official
through whom the request should be addressed for
the latter. Complaints against employees alleging
forms of misconduct described in the GCC Code of
Ethics (Policy 470) shall be referred to tHeaman
Resources Administrator

Whenever reasonably possible, a student who
encounters a noracademic problem is encouraged to
seek an informal resolution of the matter directly
with the College employee or visitor. If the attempt to
reach an informal redution is not successful or if an
informal resolution is not advisable, then the concern
or issue can be filed at the Student Support Services
Office during regular office hours in order to
implement the following steps of the Formal
Complaint Procedure:

Step Ong Initiating a Complaint

A) Complaint Initiation: The student has ten (10)
working days from the date of the incident to file the
complaint, utilizing the GCC Complaint Form, to the
Student Support Services Office. All supporting
documentation nust be submitted with the GCC
Complaint Form.

B) Notification of Charge: Within five (5) working
days, the School of Technology & Student Services
(TSS) Associate Dean who oversees the Student
Support Services Office (or designee) will begin the
investigdion and will meet with the person to whom
the complaint is addressed (respondent) to inform
the respondent(s) that a student has filed a formal
complaint.

Step Twog Informal Resolution:

The TSS Associate Déandesignegwill verify if the
student and the respondent met earlier in an attempt
to informally resolve the matter. If not, and if the
student complainant agrees, within five (5) working
days, the TSS Associate Degm designeg will
attempt to schedule the meeting to allow for an
opportunity for an informal resolution between the
student and the respondent.

14
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If a satisfactory resolution is reached through the
informal meeting between the student and the
respondent, both the student and the respondent
shall sign or acknowledge receipt via G@1aieof the
written summary that verifies the resolution of the
complaint.

If the student finds the response/resolution through

the informal meeting is unsatisfactory, the student

may submit a written notice of his/her dissatisfaction

to the TSS AssoceDean(or designeg within three

(3) working days and request to proceed to Step
Three.

If the student expresses concern with scheduling an
informal meeting with the respondent that is
determined by the TSS Associate Déandesigneg

to be a valid cocern; the student may submit a
written notice to the TSS Associate Déandesigneg

to proceed to Step Three.

For contract employees or campus visitors:

1) If the student finds the response/resolution
through the informal meeting is satisfactory, the TSS
Associate Deaifor designeewill prepare a written
response of the resolution of the complaint to the
student within three (3) calendar days. A copy will be
forwarded to the affected GCC contract employee or
campus visitor via email. A copy will also be filed with
the original GCC @wlaint Form.

2) If the student finds the response/resolution
through the informal meeting is unsatisfactory, the
student may submit a written notice of his/her
dissatisfaction to the TSS Associate Degor
designeg within three (3) calendar days. Th&$
Associate Dearfor designeg will then schedule a
meeting with the student and the respondent in an
attempt to resolve the complaint.

3) If the student is still dissatisfied with the attempted
resolution, the student may submit a written notice
to the TSS Associate Defr designegto proceed to
Step Four.



Guam Community College

Step Three; Formal Resolution:

A) Additional Attempt to Resolve: If a resolution is not
reached at Step Two or the nature of the complaint is
determined to require more than a resolution
between the student and the respondent, the TSS
Associate Deafor designegwill:

1. Implement one of the following:

a. For faculty members: refer the student and the
Tl Odzf §& YSYOSNI (2
three (3) working days, the Deanill meet with the
faculty member and the student in an attempt to
resolve the complaint;

OR

b. For other College employees: refer the student and
the employee to the appropriate supervisor. Within
three (3) working days, the supervisor will meet with
the College employee and the student in an attempt
to resolve the complaint;

2. Prepare a written statement summarizing the
actions taken prior to the referral and submit this
written summary along with a copy of the GCC
Complaint Form to the appropriate Def@upervisor.

B) Resolutionreached during Step Three with the
appropriate Dean/Supervisor/TSS Associate Dean
designeg:

For Step Three 1a & 1b above:

The appropriate Dean/Supervisor will prepare a
written response of the resolution of theomplaint to
the student within four (4) working days. A copy will
be forwarded to the affected GCC employee within
five (5) working days. A copy will also be provided to
the TSS Associate De@mn designegto file with the
original GCC Complaint Form.

C) Resolutiomot reached during Step Three with the
appropriate Dean/Supervisor/TSS Associate Diean
designeg:

The appropriate Dean/Supervisor, will refer the
student andor the affected GCC employee to the
President. The referral will include a copy of the GCC
I 2YLIX FAYyG C2NXY FyR GKS
summary of the unresolved complaint. The student
referral must be made within five (5) working days.

Step Four Resolution by the President

For contract employees or campus visitors: The TSS
Associate Deaor designeelvill include a copy of the
GCC Complaint Form and a written summary of the
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student referral musbe made within five (5) working
days. The President will meet with the student(s) and
affected GCC employee/contract employee/campus
visitor in an attempt to resolve the complaint. The

t NBaARSyiQa RSOAaA2Yy Aa
provide a menorandum of the final decision to the
student and the respondent.

Time for complaints and grievances: If GCC is not in

instances where additional time may be required
because of the complexity of the caseumravailability

of the parties or witnesses, any of the time periods
specified herein may be extended by the Dean of
Technology and Student Services. If a time period is
extended, the complainant and the person against
whom the complaint has been filed wilbe so
informed.

Note: Communication with student for conference(s)
can be done through class, phone or email. Class and
phone communications will be first attempted. If it is
difficult to contact the student through these
methods, a notice will be email via GCC email
FRRNXaa 2N YFHAfSR (2 GKS

Educational Resources

Learning Resource Center/Library Services

On December 10, 2010, the Guam Community
College Learning Resource Center, which houses the
Library, opened in a new twstory 22,000 square
foot state of the art facility. This facility is the first
Leadership in Energy and Environmental Design or
LEEExertified building for the Government of Guam.
The LRC facility includes a reading area/collection
section, computer worlareas, a computer lab, small
group meeting rooms, audio visual rooms, staff areas,
and a large group meeting room.

Reference and instructional services are available for
classes and individual library users. The Library
presently maintains a permanent kection of about
21,000 items comprised of books, periodical titles and
videos. Reference books, multimedia materials,

. magazines and newspapers are available féibirary =
56 [ MNBrhad BeNobrwed NhainicS Y

Hculatifg-pe
week period; videos may be borred for two (2)
days. Overdue fines are charged. A coin and bill
operated photocopier is also available in the Library.
Internet access is provided as well as accessibility to

iKS t
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the DYNIX Public Access Catalog (DPAC) and EBSCO

host fullext periodical databse. The Library web
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page with current information can be found on the
Guam Community College website.
Accommodative Services for Students with
Disabilities

Students with disabilities can berovided with
auxiliary aids when needed for success in attaining
their academic/vocational goals. If classes required by
students with special disabilities have been scheduled
to meet in relatively inaccessible facilities, the College
will either reschedle the classes to accessible
facilities or make special arrangements to ensure
ready access by students with disabilities to those
classes. Students with disabilities are urged to contact
the Accommodative Services Coordinator well in

advance of registratin for classes.

For more information concerning services at the
College for persons with disabilitglated needs,
contact the Accommodative Services Coordinator at
the Student Services & Administration Building, Suite
2139. The office telephone number(&71) 7355597

or TDD (671) 738324.

Tutoring Services

Guam Community College provides tutoring services
for students in an effort to help them meet their
educational objectives. These services are available
on a firstcome, frst-served basis. The focus of these
services centers primarily on English and math skills.

Federal TRIO Program
Project Aim
Project AIM is a Student Support Services Federal
TRIO Program funded by the U.S. Department of
Education. This program provides tutoring in all
subjects, counseling (personal and academic), peer
counseling and tutoring, cultural enrichment
activities, memorship programs, transfer center
services, workshops (on study skills, career decisions,
time management, test anxiety) and book assistance
awards. These services are available to students
meeting federal guidelines, such as loveome level,
first generdion students (neither parent received a
ol OKSf 2NRa RSINBSO
The program is designed to:
1) increase college retention and graduati
rates for eligible students
2) increase the transfer rates of eligible
students from2- to 4- year institutions
3) foster an institutional climate supportive of
the success of low income and first
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generation college students and individuals
with disabilities.

For further information, please contact (671) 7?35
5594/5 or visit the Project Aim Offica the Student
Center Building, Room 5204.

Assessment, InstitutionaEffectiveness, and
Research

Assessment at Guam Community College is viewed as
a collective effort to demonstrate commitment &
institutional dialogue about student learning. There
are two major reasons that drive all assessment
processes at GCC: accountability and improvement. A
policy document adopted by the Board of Trustees on
September 4, 2002 (Policy 306, Comprehensive
Assessment of Instructional Programs, Student
Services, Administrative Units and the Board of
Trustees) is the institutional mandate that fuels all
campuswide assessment activitiesThree goals
effectively guide the Office of Assessment,
Institutional Effectiveness, and Research (AIER) in its
mission of assessment excellence at the College:

1) To develop and sustain assessment
momentum at the college through capacity
building efforts that will empower

constituents to use assessment results for
accountabiliy and improvement;

2) To systematize assessment protocols,
processes ah policies both in hardcopy and
online environments and thereby allow the
college to meet its ACCJIC/WASC
accreditation requirements; and

3) To exert and affirm community college
assessment dadership regionally and
nationally.

At the core of these processes, are three (3)
important questions that the institution asks
regarding student learning: What do students know?
What do they think and value? What can they do?
These three questions comspond to the cognitive,
affective and behavioral domains of student learning.
By continually askinthese questions, the College is
drawn closer to what it says it can do in both teaching

Y Rk 2 NJand léadnid§ehiirénmehts &hlf to vihat & promisésisi A S & @

programs andearvices can deliver in terms of results.

TheOffice of Assessment, Institutional
Effectiveness, and Resear@ER s locatedon the
2nd floor of the Student Services & Administration
Building, Suites 2226, 2227 and 2228 with telephone
number (671)735520.
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Housing Information

Guam Community College has no housing facilities.
The College does not supervise, recommend or
assume responsibility for any housing facility. Private
housing is available in the community and
prospective students shouldmake their own
arrangements.

Class Hours

Although schedules may vary, classes are scheduled
between 8 a.m. and 10 p.m. Monday to Friday. Some
Saturday classes are offered. Please consult
Admissions & Registration for the current schedule.

Scheduling ofClasses/Prograntontent

GCC reserves the right to schedule classes in the order
which best suits the overall master schedule and does
not violate courseprerequisites. Furthermore, GCC
also reserves the righbtchange program conteras

it aligns with curriculum changeSuchchanges are
necesary to remain current with professional
expectationsand industry standardsNote: Policies

and procedures apply to all students unless otherwise
indicated
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Student Classifications
A student may be admitted to the College in any one
of the following classifications:

Declared Student
A student pursuing a postsecondacertificate or
degree. To be eligible, a student must:

w Be a graduate of an accredited or recognized
United States high school or international high
school with equivalent programs of instruction
and comparable standards; or

w Have the equivalent of a higlttsool diploma
(e.g., G.E.D/HiSedr

w Have an AA/AS, BA/BS or higher degree from
an accredited or ecognized United States
college oruniversity or a foreigncollege or
university with equivalent programs of
instruction and comparable standards; or

w Succesful completion of at least 45 hours of
college credit with a cumulative GPA of 2.0 or
higher from an accredited or recognized
United States college/university or a foreign
college/university with equivalent programs of
instruction and comparable standardsr

w Be at leasfourteen (14) years of age or older
and have the ability to benefit from the
education or training offered at the College.
Students admitted on the basis of ability to
benefit from the education or training offered
must pass a U.S. Deparmt of Education
approved test such as ACCUPLACER prior to
enrollment at the College.

Undeclared Student

A student taking courses who has not formally
identified a particular degree, certificate or diploma
program at the College. Any person below 16 years of
age may only enroll as postsecondary student in
classes held on the College campus, subject to proof
of parental consent, home school consent, and
College approval. The College will determine if such
students are able to benefit from an educational
experience delivered in an adult setting.

Fulktime international students

Fulktime international students at other institutions
are also eligible but international {FVisa) students
who are fulltime students at the College may not be
admitted as Undeclared Students.
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Enrichment Student

A student who does not intend to declare a major or
pursue a degree program, but who plans to complete
more than 18 credit hours of postcondary work.
Such student would not be required to pursue
General Education courses, except in the case where
a Geneal Education course is listed as a prerequisite
for a course of interest to the student.

Note: Should an individual enrolled as an enrichment
student subsequently decide to pursue a Certificate
or Associate degree program, he/she would be
limited to apgying up to 18 GCC credits toward any
chosen Associate or Certificate program.

Diploma Student

A student pursuing an Adult High School Diploma. To
be eligible, a student must be at leas8 §ears old,
not a high school graduate dnnot attending a
regular high school program.

Special Student

A student admitted to the College to participate in a

special training project or taking special courses or is
pursuing an educational objective not usually

available athe College. Any person is eligible to be a
Special Student.

Training Participant

A person enrolled in courses not applicable towards a
diploma, certificate, degree, or other formal
credential. The courses are designed foofpssional
development or personal enrichment and is not part
of the regular schedule of classes.

Acceptance Information

When all information, forms and documents are
received, students applying for admission as a
Declared Student or as a Diploma Student will be
notified via mail or email of their admission to the
College and may be assigned a specific date and time
for orientation, placement testing, advisement and
registration.

In some cases, however, a student may not be
permitted to enroll in the beginning courses in their
program because:
1. CertainPrerequisitefor the courses have not
been met;
2. The program may alreadye fully enrolled;
or
3. Beginning courses in the program are not
offered in that semester.
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Only students applying for admission as a Declared
Student are formally notified of their acceptance.

Transcripts andrransfer Credit Evaluation
Official transcripts are required for the following:
1 To declare into @rogram of study
1 To validate prerequisites completed
1 To receive credit for courses completed at
another institution

AY 20192020 Catalog

ConstructionTrades: Carpentry

Early Childhood Education
ElectronicsTechnology

Tourism: Lodging Management Program
Marketing

Tourism: ProStart (Culinary)

Visual Communications
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Under the Dual Credit Articulated Programs of Study

1 Students receiving financial aid S ( S NJ Y QBCAPS), these students can eamn college credit in

benefits must have transcripts on file.

Guidelines for submitting transcripts:

1 Students are responsible for requesting
official transcripts from each institution
attended as well as providing military
transcripts through Joint Services Transcript
System (JSTfapplicable

9 Official transcripts must be received in the
original, sealed envelope from the college or
university.

9 Electronic transcripts are accepted provided
they are received from a crediblsource
(Parchment, Ecript, National Student
Clearinghouse, etc.), scanned and emailed
transcripts are not acceptable.

1 Opened, faxed or scanned andemailed
transcripts will not be considered official.

Transcipts should be submitted to the Admissions &
RegistratiorOffice:

Guam Community College
Attn: Admissions & Registration
P.O. Box 23069

Barrigada, Guam 96921

Students whosubmit transcripts from othempost
secondaryinstitutions or equivalentwill have their
coursework evaluated for potential trafer credit.
Please note that all accepted transfer coursework
may not be applied to their specific program of study

Dual Credit Articulated Programs of Study (DCAPS)
Over 2,600 students are enrolled in GCC's Career and
Technical Education programs ireteix Guam public
high schools. Thed&ograms are:

1 Health Careers and Sciences

1 Automotive @Automoive: Collision Repair
and Refinishing Technology and Automotive
Services Technoloyy
1 Construction TradesutoCADD
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GCostsecondary programs.

1. Student must be declared in the approved
GCC program which corresponds with the
secondary program.

2. There will be a Ilimit of nine (9)
postsecondary credits to be awarded upon
successful completion of respective aligned
secondary ourses at NO COST. A dual credit
recording feeof $30 will be assessed to
award the remaining postsecondary credits
should a program contain a DCAPS
agreement that states that there are more
than nine credits. The cap per program is 15
postsecondarygredits to be awarded.

3. student must apply for these postsecondary
credits to be awarded within two years after
completing high school. If a student fails to
apply for DCAPS within two years, the credits
will be considered null and the credits must
be acquied through the successful
completion of its corresponding
postsecondary course(s).

4. All programs participating in DCAPS will have

I O02dz2NBES 3INI RS 2F |
minimum requirement for articulation of
courses.

Students must provide the followindocuments to
apply for DCAPS:

1. Completed Dual Credit Articulated Program
(DCAPS) Application Awarding of Credits
form

2. Copy of Certificate of Mastery

Official copy of High school transcript

4. Proof of payment of recording fee (if
requesting for more than Zredits to be
awarded)

w
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Admissions Procedures

Consideration for admission is based on the complete
submission of all required or requested documents.
Admission is based on the semester in which a
complete application isnade. Failure to submit a
complete application may result in denial of
requested admissions status.

If the student is admitted, the student must, in
addition:

1. Clear all health requirements as outlined by
the Health Services Center

2. Take placement tests, iequired, and meet
with a College counselor or advisor for
advisement and program planning.

3. Register for classes during the registration
period and pay all tuition and fees in full
within the designated payment period
(Health services clearance is requirpdor
to registration).

All documents, transcripts and forms submitted by
the student during the admission process become the
property of the College and will not beturned to the
studentor forwarded on behalf of the student to any
other institution.

New Students
For sudents with no previous college coursework or
less than 45 credits of completed college coursework
or equivalent they must submit the following:
1. Application for Admissions Form
2. Application for Admissions as Reclared
Student Form
3. Proof of High School Graduation or
equivalent. Submit an official transcrifgom
an accredited and Department of Education
recognized high school,or acceptable
evidence of comparable academic
achievement; e.g., satisfactory score on
General Educational Development (G Dr
HISET@sts.
4. Other information, forms or documents as
requested by the College.

Transfer Students
For g$udents with an AA/AS or BA/BS or at least 45
credits of completed dtege course work or
equivalent,they must submit the following:
1. Application for Admissions Form
2. Application for Admissions as a Declared
Student Form
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3. Transcripts. All official transcripts from
accredited institutions of higher learning are
required to be submitted atthe time of
admission in order for transfer credit to be
reviewed and awarded.

4. Other information, forms or documents as
requested by the College.

Diploma Students
For $udents who have not completed high school or
high school equivalency and are requesgtiro
complete the Adult High School program, theywst
submit the following:
1. Application for Admissions Form
2. Application for Admissions as an Adult High
School Diploma Studeiorm.
3. Submit official transcripts from all former
high schools attended.
4. Other nformation, forms or documents as
requested by the College.

Undeclared Students

For students taking courses whdave not formally
declared a particular degree, certificate aiploma
program at the College, theymust submit an
Application for AdmissionSorm

International Students

Theollege is authorized under federal law to enroll
nonimmigrant alien students. Nonimmigrant alien
students (hereinafter referred to as international
students) are not citizens of the United States or
aliens permanently rgiding in the United States.
International students must meet the same
admission requirements as all other declared
students. In addition, international students must
also meet the following special admission
requirements:

1. Certified translation of foreigtranscripts (if
applicable):

1 If transcripts are not
students must submit, with their
Application for Admission as a
Declared  Student a certified
evaluationof foreign transcripin U.S.
equivalencies provided by Kational
Association of Creshtial Evaluation
Services NACEP approved member
(www.naces.ory or Association of
International Credentials Evaluators
(AICE) member wiww.aiceaval.org.
Document by document evaluation is

in English,
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recommended for secondary

transcripts. Course by course

evaluation is recommended for pest

secondary transcripts if the student

would like a transfer credit evaluation.

2. English Language Requirement: Students

must meet the English Language
requirementby either submitting oneof the
following test scores or by providing
documentation that meets any of the
exemptions.

w Test of English as a Foreign Language
(TOEFL) Applicantare required to
score a minimumof 61 (internet
based), 173 (computdrased) or 500
(paperbased) on the TOEFL.

w International English Language Testing
System (IELTS) Students choosing to
take the IELTS test for admission must
take the Academic IELTSFor
undergraduate students, the Academic
Modules of the International English
Language Testing System (IELTES)
score of 5.5 overall or above for all
applicants is needed to meet this
requirement.

w Provide proof of exemption

Have their scores on the Test Bhglish as a Foreign

Language (TOEFL) or International English Language

Testing System (IELTS) submitted directly to the
College. Scores must be from a test taken within the
previous two years.

Test Exemptions
Internationalstudentapplicants are exemgtom the

TOEFL or IELTS examination if they meet at least one

of the following:

w Those whose native language is English;

w Those who score 510 or better on the verbal
and 510 or better on the writing sections of
the SAT;

w Those who score 22 in English and B2 i
reading sections of the ACT,;

w Those who have completed six years of
continuous schooling through the high
school or college level in American Samoa,
Northern Marianas and/or Guam or in one of
the countries listedbelow (see last bullet)

w Those who have completed English
composition at a regionally accredited U.S.
institution with a C or better grade;
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w Those who completed at least three years of
high school in Guam with a cumulative GPA
of 3.2 and SAT critical reading of 460 and SAT
writing of 460. Admission to summer ELI
classes does not imply a waiver of the TOEFL
exam for fall or spring semester admission;

w Those who place intdEN110 (Freshman
Composition) or higher at Guam Community
College or University of Guam, and have a
letter of support from the relevant office of

the institution (either GCC or UOG)
administering the placement test.

w ¢K2aS ¢gK2 K2tR |
degree from a regionally accredited

university or college in the U.S. or a
recognized university in Australia, ifamn,
Canada (excluding Quebec), Ireland, or New
Zealand;

Applications and/or requests for scores to be sent to
the College should be mady contacting one of the
above mentionecentities (e.g. TOEFL, IELTS)

International students will not be notifiedf their
admission to the College until all admission
requirements have been fulfilled.

International students must have an official Notice of
Admission and Form-20AB in their possession
before coming to Guam.

International students must also meetehfollowing
requirements:

w Fall within the limit for international student
enrollment as mandated by the College.

w Submit a Supplementary Information Form
for International Students (including
evidence of ability to pay all expenses
themselves, or through # support of their
families in their native country, or through a
sponsor who is either a citizen or permanent
resident of the United States).

w Submit any other forms, documents or
information as may be required by the
College.

w International students will & admitted only
to a specific certificate or degree program.
International students, except in
extraordinary circumstances, will not be
permitted to change their program of study
and must emoll for a minimum of 12 credit
hours per semester in courses whiare
required for their specific program of study.

ol OKSf 21
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w

uU.S.

International students are required to
register for English their first semester at the
College and each subsequent semester until
all English requirements of their program of
study are met.

Guam Community College has no dormitory
facilities for students. The majority of
international students rent rooms or
apartments near the College. International
students are encouraged to seek housing
with English speaking families on Guam in
order to faciltate speaking English on all
possible occasions.

Immigration and Customs Enforcement

regulations do not permit international students to
accept employment while attending college. An
international student should not count on being able
to acceptem@ @ YSy i 2y DdzrY (2
through college
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Registration, Withdrawals, and OtheChanges
Registration and MyGCC

a@D// Aa DdzrY [/ 2Y Yadpgssiile
information system that brings all major functional
areas such as Student, Financial Aid, Finance, and
Human Resources together into a single database
information system. With MyGCC, students can
register and pay for classes, check grades, and
communicate with peers or faculty via student email.
¢KS I dzyOKAy3a 2F aébD// Aa
commitment to preparing students for success in the
classroom and at the workplace using proven and
cutting-edge technology. Although students may now
register online, the Admissions & Registration Office

is also always available to assist students and
applicants. A Schedule of Classes is published each
semester and is available to students before
registratian.

A Schedule of Classes can be viewed and printed via
D/ / Q& @av&\w.guamicSedu. Students should
plan their program of studies usinthe Catalog
available online at:
www.guamcc.edu/Runtime/GCCcollegecatalog.

A student is obligated to pay the tuiticand fees for
registered courses unless officially dropped on or
before payment deadline. Failure to make payment
by the due date may result in drop from all classes
However, it is the responsibility of the student to
verify whether he or she has beedropped for
nonpayment prior to the start of the semester. For
more information regarding datesnd deadlines
please review the academic calendar.

Online Registration

Registration can be performed either at the
Admissions & Rgstration Office or online by logging
Ayliz2 a&D// @Al
www.guamcc.edu.All students are encouraged to
seek academic advisement prior to registration in
order to discuss coursePrerequisite program
requirements, or educational goalsStudents in
certain programs are required to meet with their
academic advisors to obtain approval for their
schedule before they register. These students include
those declared in the Adult High School Diploma
Program, Associate of Arts in Culinary Atsttificate

in Practical Nursing, and the Criminal Justice
Academy. All international students must clear with
Admissions & Registration and obtain schedule
approval from their academic advisor prior to
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registering. In addition, all students must clear
outstanding financial obligations with the College at
hFFAOSSE | yR
pursuant to Guam public law, P.L.-220. Updated
health records must be submitted to the GCC Health
Services Center by new and returning students.
Students who maintain their continuous student
status, students enrolled for classes in at least one
regular semester (Fall or Spring) each academic year,
de pob lgaestqyyipdate; theyr sheglth gegords eack 5

academic year unless advised to do so.

KIag

Chalani 365 Regisdtion

GCC offers full academic year registration under the
Chalani 365 program, allowing students to register for
three terms at once (pending term schedule release):
summerfall-spring, falspringsummer, or spring
summner-fall. The advantage of Chalani 365 is that
students can plan out an entire academic year in
advance. They do not have to wait to register for
needed classes, or worry that a class they will need to
graduate may be full. Students may still register for
courses requiringorerequisite however, if a student
drops or does not pass the prerequisite(s), he or she
will be dropped from the subsequent classes
requiring the prerequisite(s). For more details about
Chalani 365, log ontowww.guamcc.edu under
Admissims.

Class Withdrawal

The deadline for withdrawing from a class is about six

weeks prior to the end of the term, and is published

in the academic calendar available in the catalog as

gStt a (GKS MwavigusdnacRauinys SoaiasS
student who fails to officially withdraw from a class

by this deadline will be assigned any grade, except

G2¢é F2NJ GKS Oflaaodprioftb  8a5a 2
the end of schedule adjustment periodill not

A0 dzRSY asdés |
officially g A 4 KRNI gy @Attt 0SS I a
academic record.

Complete Withdrawal

Students who wish to withdraw completely from the
College must do so by the deadline for dropping a
class. Students who completely withdraw from the
College musreapply for admission to the College, if
they subsequently desire to +enroll in the College.
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Changeor Addition of Program/Major

Declared Students enrolled at the Collegéith a
cumulative GPA of 2.0 or bettenay change their
program or majoior add a second program or major
at anytime during a regular semester but will not go
into effect until the following semesterRequest
forms are available at the Admissions & Registration
Office.

Change of Personal Data

Any change of personal data suak name, address,
telephone number and citizenship must be submitted
to the Admissions & Registration Office. Copies of
supporting documents are required for change of
name and citizenship. Some visa restrictions apply to
international students.

Auditing Courses

Students wishing to audit a class must complete all
admission and registration requirements and
procedures, including payment in full of all tuition and
fees. Students will be permitted to register on a
spaceavailablebasis only after all students taking the
course for credit have been registered. No credit or
grade is given for a course which is audited. Students
may participate in class activities only to the extent
permitted by the instructor of the class. Students
wishing to audit a class must indicate this status at the
time of registration.

Class Attendance

Regular and prompt class attendance is expected of
all students. Each student is responsible for informing
instructors of his or herlasences (if possible) and to
make arrangements with instructors to complete
work missed due to his or her absence from class.

Transfer of Credits from Postsecondary Institutions
GCC will acceptredit transfer for all courses
successfully completed at any college or university in
the United States which is accredited by its regional
accrediting body, affiliated accrediting body, the
Distance Education Council, or any accrediting body
recognized bythe United States Department of
Education (e.g. MSCHE, NEASEE, NEASCTICI,
NCAHLC, NWCCU, SACS, WASCJC, WASC
ACSCU, or the DETC) or which is recognized and
approved by the Department of Education or Ministry
of Education in a foreign countryfransfer credit is
given for courses taken at another college or similar
institution that closely correspond to those offered at
GCC. When transfer credit is granted for a particular
course, the requirements for the course have been
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successfully met (only ceges with a minimum grade
2F a4/ ¢ FTNB O2yaiRSNBR
AYRAOFGSR 2y GKS
is provided.Transfer credit will only be considered if:
w Official transcripts are received directly from
the institution where the credits were
earned or can be hand delivered by student
provided the transcripts are in their original
sealed envelope.
The course is at the postsecondary level;
with GCC, this means the course is at the 100
level or above and receives undergradeat
level credit.
Credits earned outside of GCC are equal to
or greater than the credits to be received
from GCC.
¢KS addzRRSyi
(or equivalent).
The course is not a credit awarded for life
experience.

KFa SINYySR

Full English translatiors course descriptions as well
as a NACES approved course by course evaluation are
required for any international student seeking to
receive transfer credit. Program faculty or
Department Chair will determine whether any
transfer course does or does naitlfill any program
requirement, except where there is clear equivalence
between the transfer course and the GCC course, in
which case the Registrar makes the decision. Transfer
students will be advised to contact the Department
Chair of their program forwaluation of any course
that does not transfer as equivalent to a GCC course
but which the student believes should satisfy a
program requirement. A form or template will be
utilized for this purpose.

The transfer evaluation provided to the student at the
0SIAAYYAYyI 2F GKS addzRSydaQ
0S SYOdSNBR Ayid2 (GKS addzR
unless specific errors are found (e.g. misidentifying
the number of credits for a course or giving a student
credit for a course more than once) or the sam
requests and is granted a modification by the Dean
and theVice President foAcademidAffairs.

It is the student's responsibility to have transcripts of
all previous work sent to the College and to request
an Evaluation of Records by the Admissions &
RegistrationOffice.

T2NJ U
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Advanced Placement 1 Standardizd examinations should be
Students may be placed tmgherlevel courses or a prepared by the Department Chair in
sequence of courses on the basis of their high school conjunction with his or her faculty and kept
achievement, training or test results. Credit may be on file by the Department Chair in
granted for the courses bypassed but both placement anticipation for CBE requests.
and the granting of credit are at the discretion of the 1 Credit by exam should not be used for
Registrar in cosultation with the Department general education courses (English, math,
Chairperson, the Dean, or the Vice Presidéot science, etc.) with the exception of foreign
Academic Affairggs necessary and appropriate. languages offered by the institution (e.g.,
Japanese, Korean, Chamm and American
Credit granted through advanced placement will be Sign Language).
Students who wish to beonsidered for advanced Qredit- by-Examination; student receives a
placement must request an evaluation of their high grade of NC for failingredit-by-
school achievement, training or test results for this Examination. Courses passed by
purpose. examination do not carry grade or grade
points.
Recognition of NorrTraditional Learning f Creditby-Examination is recorded on a
CreditBy-Examination Colleg Sponsored atdzRSyidiQa I OFRSYAO NBO2N
Examinations challenged through Crediy-Examination.
Creditby-Examination (CBE) is available for some After an unsuccessful attempt at Crety-
courses at Guam Community College. Interested Examination, students must wait six months
students should contact the appropriate Dean or before making another attempt.
Department Chair taletermine whether or not this 1 Credits earned through CBE does not fulfill
option is available for any partiand course. the residency requirement of degree,
1 Only continuing students in good academic certificate or diploma.
standing may apply for credit by 1 Credits earned through CBE do not transfer
examination. to other higher learning institutios.
1 Examinations shall be provided to the Typically, credit by examination is used to
student no more than 10 working days after award credit for relevant prior training,
the Petition for Credit by Examination form work experience, or competencies using
has been approved and all apgble fees paper or electronic examinations or
have been paid. practical examinations.
1 No more than 9 credits applicable to a
daGdzRSy i Qa RSOf I NBR / SNCradirbyEkambatid¥ees NI ¥ Y &
be earned through CBE. AssessmenRequest $2500 perrequest
1 No more than 12 credits applicable to a Challenge Exams $7500 perexam, for
aGdzRSy i Qa RSOfIFNBR ! 4a20AL (S 5 S 3 NBApPeror computetbased
program may be earned through CBE. exam
1 Students arallowed no more than three Practical Exam $100.00 per practical
attempts to receive Crediby-Examination exam
for any one course. For each attempt, all *All fees are norrefundable
applicable fees must be paid, without
exception. External Examinations Credit
1 The Department Chair is responsible for External Examinations Gié-Granting Procedure
determining the examination in includes the following:
consultation with his or her faculty and 1 The various forms of credit evaluation are
Dean. Examinations must be no more available only to students currently
rigorous or no less rigorous than what a registered at the College.
student may experience as a regularly 1 Letter grades will not be granted for credits
enrolled student. awarded through this program. Instead,

27

bl



Guam Community College

G/ wé ¢ A fand wil Bot iz&afk®ated
into the GPA.

1 Credits awarded through this program will
0S ARSYUAFTASR | a
academic record. They may not be accepted
by other institutions.

1 These credits may not be used to meet the
last 12credit residency equirement for
degrees and certificates unless the
requirement is waived bthe Dean.

1 Credit may be granted for either electives or
required courses.

1 Credit will be granted only toward a
a0dzRSyiQa RSOf I NBR
reevaluation if theprogram is changed.

9 Evaluation of alternative learning
experiences older than ten years, or any
period of time designated by a department,
may include review for currency.

1 Evaluation resources such as the American
Council on Education (ACE) guides will be
consulted, but the College reserves the right
to set its own credigranting policies, which
may differ from that of ACE or any other
external resource.

1 The number and type of credits awarded will
be governed by the extent to which the
knowledge and skillslocumented in the
evaluation process are comparable to the
competencies described in existing Guam
Community College course documents.

External Examinations Credit is awarded by the
College on the basis of the following examinations:

CLEP General Examations
1.Maximum Credit English Composition 6
2.Humanities 6
3.Mathematics 6
6
6

Credit Hours

4.Natural Sciences
5.Social Sciences & History

CLEP general examinations in English (with essay) will
be accepted by the Guam Community College if the
score reaches or exceeds the 35th percentile. If the
English exam (with essay) reaches or exceeds the 35th
percentile, the College will allow a transferedit
equivalent toEN11Q(3 credit hours).
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Other External Exams

w CLEP Subject Examinations

w College Board Advanced Placement Exams
62 YDANTES SubjectiStamigreizédilests (DSSTs)
w ACT Proficiency Examination Program (PEP)
w USAFI Subject Standardized TestsSs$

w USAFI Endf-Course Examinations

A minimum score for credit is determined using the
American Council of Education (ACE)
recommendations. However, the College reserves the
right to reject recommendations from such sources
(refer to credit grantingorocedure above).

FYR Yl & NBI dzA NB

Credit for Prior Learning (CPL)

The College recognizes that students may have had
prior learning experiences, which might translate to
academic credit. The College adheres to the following
standards for assessing such experience:

1 Credit should be awarded only for learning,
and not for experience.

1 College credit should be awarded only for
collegelevel learning.

1 Credit should be awarded only for learning
that has a balance, is appropriate toe
subject, and lies between the theory and
practical application of the subject.

1 The determination of competence levels,
and of credit awards must be made by
appropriate subject matter and academic
experts.

1 Credit should be appropriate to
academic cotext in which it is accepted.

the

The College recognizes that students may have
acquired learning through traditional college
experiences as well as from work and life experience,
independent reading and study, the mass media and
participation in formal cowes sponsored by
associations, businesses, government, industry, the
military, unions and learning reflected in various
examinations.

The College will evaluate prior institutional or college
learning as transfer credit and as a basis for advanced
placemen. The College will evaluate exira
institutional or noncollege learning using the prior
learning assessment process which inclydag is

not limited to, departmental challenge exams or
LR NIF2tA2 aasSaavySyaoe {SS
Training ProiJ- Y1a the next section.

f
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GCC's Prior Learning Assessment (PLA) evaluation
processes include the following:

1 Departmental Challenge Exalfdease see
CreditBy-Examination College Sponsored
Examinations)

1 Transfer of credit from other institutions

1 Creditarticulated through PLA

Prior Learning Assessment (PLA) Fees

Assessment Request  $25.00per request

CPL Credit Award 20%of prevailing resident
tuition rate

Note: No charge for CLEP, AP, credit via formal

agreements, or military credit.

In addition, a variety of practices exist for awarding
credit for learning which has taken place outside of
higher educational institutions. These include, but are
not limited to:

1. The American Council on Ezhtion:
Military and Corporate

2. National College Credit Recommendation
Service

3. Standardized Examinations such as AP,
CLEP, DSST, and Excelsior College Exams

For more information on Prior Learning Assessment
at Guam CommunityCollege, please contact the
Admissions & Registration Office, or vidie PLA
webpage at
www.guamcc.edu/Runtime/priorlearningassessmt.a
SpX

Recognition of Sponsored Learning

Military Education

Credit may beyranted for armed services school and
military experience only as recommended by the
American Council on Education (ACE).

Educational Credit for Training Programs

The College awards credit for nanllegiae
sponsored instruction as recommended by the
National College Credit Recommendation Service
(NCCRS) or the American Council on Education in The
National Guide To Educational Credit For Training
Programs. These credits do not fulfill the residency
requirement of (ACE) degree, certificate and diploma
programs. Nationallyecognized training and
certification programs will be assessed on a elage
case basis.
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Special Project Courses

Special courses are op@mtry/open-exit wurses; a
student may register for a special course during any
regular semester or summer session. To register for a
special project course, a student must complete the
Application to Take form. A student must work with
either a counselor or an advisor asell as the
supervising faculty member in preparing the
Application to Take form. The number of credits to be
earned must be specified on the form. A student must
obtain the approval of the counselor or advisor,
supervising faculty member, Department
Chaiperson, Dean and the Registrar in order to take
a Special Project Course. All special project courses
must be approved and start no later than two (2)
weeks after the first day of classes for each semester
for Fall and Spring, and one week prior to therstd
Summer terms.

Credits, Grades and Examinatisn

Credit Load

A student may not register for more than 15 credits in

any one semester except under special

OANDdzyadl yOS a dprogratn ofl study i dzR Sy G ¢
requires registration for more than 15 credits in any

one semester, counselopr advisor or Registrar

approval is required.

Credits

At the College, each credit hour represents one hour
per week in class and two houmutside of class
devoted to preparation. Credit is grad in
recognition of successfuwork in attaining Student
Learning Outcomes (SLOs) in specific courses. See
General Requirements for Certificates and General
Requirements for Associate Degrees fotatesnent

on SLOs as applied to programsa later section of

this catalog

Prerequisite

CoursePrerequisiteare courses to be completed or
conditions to be met before a student is eligible to
enroll in a specific course. A student who has enrolled
in a course without first completing all course
Prerequisite may be dropped from that course.
Prerequisite are iderified in course descriptions.
Waivers for cours®rerequisitecan only be obtained
from the Department Chairpersaof the department
which oversees the course. For example, SO130
requires the completion of EN110; therefore, only the
Department Chairperson overseeing sociology
courses may waive thererequisite As a general rule,
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however, prerequisite waivers are

discouraged.

strongly

Course Waivers and Substitutions

Recommendation for a course waiver is made g th
Department Chairperson or academic advisor. For
each course waiver there must be an accompanying
recommended course substitution. Credit
requirements cannot be waived. A declared student
wishing to have a course waived or substituted must
complete the fdlowing steps:

1. Submit a Course Substitution Form, which
indicates the waiver, to a counselor/advisor
who forwards the request to the
DepartmentChairperson.

2. The Department Chairperson will confer
with department members, and if they
concur with the requets will forward the
recommendation to the appropriate Dean
for approval.

3. If the Dean concurs with the request, it will
be forwarded to the Registrar for verification
and recording. If the Dean does not concur
with the request, it will be returned to the
student with justification via the
Department Chair. ¢ KS 5 8ecisfofia
final.

It is important to note that course substitution takes
the place of a required course in a program, for as
long as the course substitution meets the content
and/or spirit of the requirement. The Department
Chair must consult with the Dean to make this
determination.

Repeating a Class

Credit is allowed only once for a course. A course may
0S NBLISFGSR AT F 3INIRS
Creditwit f 085
oSGGSNY LF | O2dz2NES
repeated, the first grade will be counted towards
grade points even if the second grade is higher.

Note: Prior to fall 2007the class being repeated will
0S FaaAa3aySR + NBLSIH
grade. Beginning fall 2007, all repeated courses will
appear as a letter grade with the repeat indicator
appearing in a separate column. All classes being
repeated will not affect grade point average.
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Official Transcripts

Official transcriptsill be prepared for students upon
request. Students must complete the following steps:
Submit a transcript request either in person or
through the National Student Clearinghouse. There is
a fee for transcriptsso please review the transcript
request form for fees. The student must not owe any
financial obligations to the school nor have aftiier
holds preventing the release of an official transcript.

It is the studensQresponsibility to update their
address and mailing information in their student
records. Such information may be updated online via
MyGCC or submitted to the Admissions &
Registration Office.

See National Student Clearinghouse for additional
information. Official transcripts will not be faxed or

emailed. Additionally, transcripts will not be released
G2 F GKANR LI NIié&
authorization.

Final grades can be accessed by students via the
[ 2t t S 3sbriice paitd, MFGCC.

Gradirng

The assignment of final course grades is the
responsibility of each faculty member, which begins
with a clear statement in the course syllabus and in
discussiomwith the students in the class.€fining the
criteria upon which grades wilbe determined is
established by the curriculum documents. Instructors
must identify the components and the weight of éac
that make up the final grade in the class syllabus.

In addition to defining the criteria, instructors are
responsible for applyinghe criteria consistently and
carefully, using professional judgment for their
assessments, and in all cases, being fair to reflect

student work may be appealed using the process
described in the Student Grievance Procedure found
in the Student Handbook. An Evaluation Review
Committee shall be convened to review the faculty

AN RSB SHE SOFENBIARYE 2BAHBKEF &

may contact aCounselor for further guidanceThe
Student Handbookan be found at
www.guamcc.edu

g AGK2dzi
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Grading System

Grades are earned for each course in which a student
is officially enrolled. GCC uses-paint grading scale.
GPA is determined by letter grades A through F using
the designated points assigned to each. The grade
points assigned to the letter grades are fallows:

A 4.0 = Excellerdchievement

AY 20192020 Catalog

agreement with the instructor of record by the end of
the next consecutive academic term or tgeade will
0S RSUSNNAYS®Ra®%e BENIYS@LE2 LIY

Educationcoursed) ¢ KS 3IANFI RS 2F aLé O2
attempted but does not affect GPA.
¢ SOKYAOIf CFAfdzZNBE 2NJ a¢Cé¢ DNI

If a student registers for elass but fails to attend the

1
1 B 3.0 = Above averagachievement Of haaz UKS AyaidNHzOG2NI sAf f A
 C 2.0= Averagachievement UKEG E<S adu dZRSy“ YSOSNI I GuSyF
1 D 1.0=Beaw averageachievement sAtt oS SYUSNBR 2y GKS ad d RSY
T F 0.0=Failing ¢CSOKYAOLE 2AGKRNI 61 € 2NJ a¢2é
. ) . If a student registers for a class but fails to meet all
The following are grades issued to students which do  cgjlege requirements for registration in that class
yzu AYLK O u “ KS audRsyuQa Qet.g!, %ursé’rerequisiteimmunization/health
w TF =Technical Failure requirements, etc.), that student may be
@ TW = Technical Withdrawal administratively withdrawn from thatlass. In such
® W = Withdrawal AyadlryoOoSas  a¢z2é ANI RS At
@ |=Incomplete aGdzRSy i Qa LISNXYIyYySyid NBO2NRO®
w CR = Satisfactory Completion
® NC = Unsatisfactory Completion Grade Point Average
w P = Satisfactory Completion/TeSut (Used I A0dzRSY(iQa INIRS LRAYG F GSNI
for developmental courses only) dividing the total grade points earned by the total
@ Z = Unsatisfactory Progress made, repeated  cregits attempted, excluding those credits for which
enrdlment required (used for Gl €3 a/wéZ AGLéES ab/é3 Gtéz
developmental courses only) grades are assigned and courses repeated (see
AU = Audit section on Repeating a Class for more information).
w TC = Transfer Credit
] ) ] Determining Applicable Catalog
Credit/No Credit Option Students maintaining continuous enrollment at Guam
Students should consult their counselor or advisor Community College may graduate according to the
before taking courses using the Credit/No Credit  requirements of the catalog in effect at the time of
option; thisoption must be declared in writing prior initial acceptance as a Declared Student or according
to the first day of instruction. Credit/No Credit is used to the requirements of any single catalog effect
for all Creditby-Examination challenges. during subsequent terms of continuous enrollment
. o Lo thereafter.
LYO2YLX SGS 2NJ aLe& DNI RS
Incomplete (I) grades may be assigned only when  gyydents who are dismissed as Declared Students
academic work has been interrupted by 5 _may only be reinstated using the most current
OA NDdzyddlyoSa oSeé2yR 0K Scataléb UpdgBniedfidt R fhich @ uiiéhNarhs®ourse
Incomplete grade requests must be initiated by the  ¢redit will be counted toward continuguenroliment.
student and approved by both the instructor of  Noncredit courses, audited courses, failed courses, or
record and department chaby filing an Incomplete courses from which the student withdraws do not
Grade Request form. The form must be submitted by count toward the determination of continuous
the student, along with appropriate documentation if enrollment for catalog purposes.
deemed necessary, outlining the circumstances. The
instructor and the program chair must approtiee Students who do not enroll for two consecutive
requestbefore the last dg of the semester in which regular (fall & spring) semesters are no longer
the Incomplete will be granted. considered continuously enrolled, and must meet
requirements of the catalog in effect at the time they
The student must complete all academic work to return.
NBLX I OS (G(KS aLé¢ 3ANIRS FOO2NRAYy3a (2 GKS GSNya 2F (KS

31



Guam Community College

Students are not obligated to enroll and earn course
credit during summer terms, but summer enroliment
may be used to maintain continuous enrollment
status.

Students who return during a summer term after an
absence must follow the requirements of the catalog
in effect for the following fall semester.

Students who do not enroll for two consecutive
regularsemesters as well as students dismissed from
the college as a Declared Student must complete the
Application for Ré&Entry and must submit it to the
Admissions and Registration Office. Students must
meet with their advisor or with a counselor prior to
the submission of this Application.

Academt Standing

Satisfactory Academic Progress

Satisfactory Academic Progress (SAP) standards apply
to all Declared Students including all students who
recdve financial aid at the College. The Students
receiving financial aid may also visit the Financial Aid
Officelocated in the Student Services &

Administration Building 2000, Roo&114, 2115, or
2116, or call 735543/4.

Evaluation of SatisfactonpAcademic Progres§SAP)

The Admissions & Registration Office evaluates SAP at
the end of each semester. Student progress is
reviewed for cumulative grade point average (CGPA)
and progress toward comple@tn. The minimum CGPA
for certificate postsecondary programs is 2.0. In
addition, the College will determine the cumulative
successful completion rate (CSCR) equals to at least
67% of credits attempted. In determining the total
number of credit hours attenjed, all credits
FGGSYLIGSR I D/ / dzy RS NJ
secondary academic history will be counted. Grades
from transfer courses will not be included in the
CGPA.

Academic Probation

At the end of each term, the academic record of each
Declared Student enrolled for that term will be
compared to the Standards for Satisfactory Academic
Progress. Any Declared Student who is not making
Satisfactory Academic Progress toward a degree or
certificate will be placed on Academic Probation at
the end of that term. Any student on Academic
Probation may lose financial aid eligibility. Financial
Aid Students may also visit the Financial Aid Office in
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Room 2114, 2115, or2116, Student Services &
Adminstration Building or call 735543/4. Students
will be notified of their academic standing by the
Admissions & Registration Office.

A Declared Student who has been placed on
Academic Probation may enroll for at least one
subsequent, probationary term. f,| after the
LINREOF GAZ2Y Ll NE G§SN¥Y:x iKS
academic record meets at least the minimum
standards, the student will be taken off Academic
t NBolFldAzye® LT (GKS
record does not meet the minimum standards
applicable to hat student, but the academic record
during the probationary term demonstrates progress
toward meeting the cumulative minimum standards
required for Satisfactory Academic Progress, then
that student may enroll for another probationary
term at the College tathe discretion of the Vice
Presidentfor Academic AffairsSuch action is limited
to two consecutive semesters.

Dismissal

If the student does not meet at least the minimum
standards applicable to that student and fails to
demonstrate progress toward meeting the

cumulative minimum standards required for
Satisfactory Progress during the probationary period,
then that studentis re-classedas an Undeclared
Student. Once satisfactory progress is achieved the
student may reapply for admission as a Declared
Student.

Reinstatement as a Declared Student

A student who has beere-classedas an Undeclared
Studentmay continue to enroll at the College as an
(does not apply to an international student1FVisa).
Gorrgework goprletedt ppH@n Undgrlgrgd Student
may be used as a basis for application for readmission
as a Declared Student. A studewho applies for
readmission to the College as a Declared Student
must demonstrate the ability to meet current
academic progress standards. A student who is
readmitted to the College as a Declared Student
following dismissal from the College will be
readmitted on Academic Probation and will be
subject to current standards as stated in the College
Catalog at the time of reinstatement.

Appeals

Any student has the right to appeal placement on
Academic Probation and dismissal from the College

a Declared Student. Any appeal must be in writing and

a i dzf
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include supporting documentatior\ll appeals will be requirements is no longer possible or educationally
first submitted to the Registrar who will adjudicate all unsound.
appeals. A student may appeal the decision of the
Registrar using the Student GrievarRmcedure. Commencement Ceremony

A Commencement Ceremony is held annually at the
Scholastic Honors end of spring semester. The College urges all of its
58FyaQ [Aad graduates to participate in the Commenuent

Ddzc Y / 2YYdzyAGe& [/ 2ftS3S LldmBeremndniK SSiudent& Svho5 rBdeiyea their [ dagied,

fall and spring semesters of the academic year. certificate @ diploma in thefall semester within the

Students qualify and earn the recognition by same academic yeawr the summer semester the

achieving the semester grade point average of 375 prior academic yeamay participate in the

higher with enrollment and completion of 12 or more Commencement Ceremony.

credits for the semester (Pass/Fail and Credit/No

/| NEBRAG O2dzNESa gAtt yz2i 6$nstﬁjgtmﬁ|:$d%&ms ¢tKS 5SkFyaQ [Aad A
published at the completion of the semester tiye Degree, Certificate, Apprenticeship, Industry

Admissions & Registration Office. Certification, and Diploma program requirements are

I . separately listed in the Catalog.
Presideu Qa [ A adl

Dzt v 1 2YvdyyAle 1201838 Luzfd S chlsitand (GGG 22
List fall and spring semesters of the acadgrmc year The College offers coursesutside its regular

Studeqts qualify and ~eam the' recognition by schedule of courses for students interested in
achieving the semester grade point average of 4.0 personal enrichment, skill training, computer

with enrollment and comtion of 12 or more credits software applications, or to meet other academic
for the semester (Pass/Fail and Credit/No Credit bp

O2dNESE 6Att y2id 08 O2dy (SR 4 RIER a'ﬁﬁshosisd’%rp?t“s GAETNGER G A a

published at the completion of the semester by the and workshops 0 enable participa 0 upg
Admissions & Registration Office. their skills and knowledge in a variety of areas.

Continuing Education and Lifelong Learning courses
are primarily skitbriented and are designed to meet
the specific training needs of those seeking to

Graduation Honors
Postsecondary students graduating from Guam
Community College with a cumulative grade point

average of 3.50 or higher based on 24 or more credit “pg“'."de skills in their wor_kplaces, as well aesﬂ_n
. ; seeking to develop work skills for entry or reentry into
hours of credit completed at Guam Community

Ao a2 < A 1the work-fo NT% urses vary in length, depending
. . 2
[28853S gALL INFRdAUS a2 A or’?thgbéeaf%nan ?pthoftheskllltobetaught

Time Limit for Cotsework
In areas of study in which the subject matter changes
rapidly, material in courses taken long before

graduation ‘may become obsolete or irrelevant. requests or suggestions for course or event offerings
Coursework that is more than eight (8) years old is 9 99 gs.

. . : A catalog of courses may also be requested from the
apphcable tocomplet|on of degree requirements at

§KS RAAONBGAZ2Y 2F G(KS RS @gi@ﬁgéﬂ?ra”m%ﬂ?t'onu%'535557 RSV i 0a

major course of study. Departments may accept such
coursework, reject it or request that the student

The Office of Continuing Education & Workforce
Development, located on the first floof the Student
Services & Administration Building, welcomes

revalidate its substance. Continuing Education Units ELJs)
The Continuing Education Unit (CEU) is used by Guam
The eightyear limit on coursework appkeexcept Community College to facilitate the accumulation and

when program accreditation agencies limit the life of exchange of standardized information about
coursework to less than eight (8) years. Departments  participation of individuals in noncredit continuing
may also require students to satisfy current major education. Please note the following four (4) mist
requirements rather than major requirements in 1. CEU credit is for career enrichment and/or
earlier catalogs, when completing earlier advancement. CEUs may be integrated into
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regular credit courses, provided that the CEU
is clearly defined and there is assurance that
the CEU does not replace regular credit
requirements approved by GCC.

2. CEUcontact hours can be structured within
a regular credit course, providedahthe ten
contact hours to oneCEU equivalency is
maintained. CEUs are awarded on a pass/fail
basis. Letter grades are not to be used, as the
goal of the CEU experience is leamin
enrichment/advancement and not mastery
of scholarly material.

3. CEU programs will be governed by the same
standards that GCC imposes on regular
programs. GCC will have direct quality and
fiscal control over all CEU activity within the
institution.

4. CEUs camt be used for degree credit
requirements. CEUs and regular credit
cannot be earned at the same time for the
same learning experience.

Further background information about these units is
contained in the following statements:

One CEU is defined as terontact hours of
participation in an organized continuing education
experience under responsible sponsorship, capable
direction and qualified instructors

Program objectives, content, format, methods of
instruction, methods of evaluation and program
schedues will be established prior to the
determination of the number of contact hours and
appropriate CEUs. CEUs do not convert to degree
credit.

Permanent records for individual participants in CEU
programs will be keptCourse fees will be negotiated
between the requesting agency, organization or
individuals and GCC.

Review, evaluation and approval of CEUs for an
educational experience is the responsibility of the
Office of Continuing Education & Workforce
Development, in consultation with the Vice Presitle
for Academic Affairs. ContagB55574 or 7355640

for additional questions.

Certificate of Enrichment or Completion
Individual programs of study are developed based on
specific requests made by individuals, organizations,
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or companies for their immediate and/or lofigrm
needs. Customized programs may be developed by
the Office of Continuing Education and Workforce
Devdopment (CE/WD) to fulfill the needs of these
customers. A certificate of enrichment/completion
may be awarded by CE/WD to individuals who
complete the programs and meet these specialized
programs. Certification of enrichment/completion is
an acknowledgema that the student has completed

a combination of courses and related activities
organized by the College for the sole purpose of
attaining the educational objectives requested by the
participant or trainee

Englishasa-Second Language

This is recommended for those adults who are
learning English as a ngmimary language.
Coursework integrates listening, speaking, reading
and writing skills in English. Courses are offered
through the Office of Continuing Education @gUs
only. To register for ESL, please call the Adult
Education Office (671) 738016 or visit the office
staff in the Foundation Building, 2nd floor.

Postsecondary Policy

All Undeclared or newly Declared Students in
regulaty scheduled postsecondary courses are
required to take a placement exam by the time they
have enrolled in 12 credits of classes.

All Undeclared or newly Declared Students enrolled in
regularly scheduled postsecondary courses must be
enrolled in or havecompleted their EN096 Basic
English Level | or EN097 Basic English Level Il (or
higher) general education requirement by the time
they have enrolled in 12 credits of classes, and must
enroll in or have completed MA098 Intermediate
Algebra (or higher) genaleducation requirement by
the time they have enrolled in 15 credits. This means
that students may take only nine (9) credits before
they must begin meeting their general education
requirements.

Withdrawal from Math and EnglisiGeneral
Education Requid Courses

Students, who have not met their math and English
General Education requirement(s) may be allowed to
drop or withdraw from math and English courses only
if they wish to withdraw completely for the semester.
However, students will not be permétl to drop or
withdraw from these courses under any other
circumstance.
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Placement testing is not mandatory for admission to
the College. Completion of placement testirg
equivalent however, is required for enrollment into
English and Mathematics cousse Therefore,
students who plan to enroll futime in a program
should take thegplacement test to be eligible for a full
load of courses.

GCC Industry Testing Services
Guam Community College also serves as a testing
center for licensure recognized by thalowing:

International

Microsoft

Prometrics

A+ Service Technician

Federal Communications Commission
Cisco Systems and General Education
Development

Computing Technology Industry Association
(CompTIA)

geeee

€

GCC provides pfessional examination services for
the following:

American Council on Exercise
Certified Chef de Cuisine (CCC)
Federal Bureau of Investigation
Multistate Professional Responsibility
Examination (MPRE)

Nephrology Nursing Certification
Commission

NationalAcademy of Sports Medicine
National Restaurant Association
Transportation Security Administration
U.S. Customs & Border Protection

e eEeee
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GCC Test Center is also recognized to administer
testing for the following:

American Culinary Federation

Castle Worldwde, Inc.

Certiport®

Crane Institute Certification (CIC)

Yw, ¢O9wLhbwu

Pearson VUE

Performance Network Assessment (PAN)
Prov Inc.

PSI Services LLC

Western Governors University (WGU)
WorkKeys®

geeeeeeeeee
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For more information regarding testing services,

contact the Office of Continuingducation&

Workforce Development at 735574 or 7355640

Institutional Learning OutcomeéLO$

The end of fall 2009 marked the formal adoption of
D/ / Q& L yl®drding Quicantey, aldo known as
ILOs. The ILOs were developed as a task of the
General Education Committee with input from all
faculty, the Faculty Senate, the College Governing
Council (CGC), and the BoaifdTrustees These ILOs
represent what knowledgeskills/abilities, and values

T 9t SOGNRBYAO ¢SOKYAOALI y Qsiudents sheud dévélap 2nd acquire as a result of
their overall experiences with any aspect of the
College. The ILOs link all divisions, departments,
units, and programs at the College regardless of
whether they are direcyl (academic) or indirectly

(nonacademic) involved with students.

Every

employee and office at the College exists to support
students and help them excel; this includes the
administration, student support services, faculty,

maintenance, procurement, etc.

The five (5) ILOs represent broad outcomes in various

F NBF& RSLAOGSR | &
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their universal and broad coverage, it is not expected
that a single course, or program for that matter,

address all identified outcomes. Rather,stthrough

the culminating integrated experience students have
in their academic and campus life which will enable

them to acquire these ILOs.

The emphasis on ILOs and outcorbesed

assessment has helped transform the College into a

more learnercenteredinstitution. Guam Community

College remainsommitted to strengthen its focus on
learning outcomes, ultimately leading to quality

education and a productive workforce.

In keeping with its mission that Guam Community
College is a leader in career and teiah workforce
development, providing the highest quality student
centered education and job training for Micronesia,

the College community has established the following
Institutional Learning Outcomes which were

recommended by the Faculty Senate, approbgd
the President, and adopted by the Board of Trustees

(December 2, 2009):
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Guam Community College students will acquire the
highest quality education and job training that
promotes workforce development and empowers
them to serve as dynamieaders within the local and
international community. Students will demonstrate:

Use of acquired skills in effective communication, and
guantitative analysis with proper application of
technology

Ability to access, assimilate and use information
ethically and legally

Mastery d critical thinking and problemsolving
techniques

(ollaborative skills that develop professionalism,
integrity, respect, and fairness

Qvic responsibility that fosters respect and

understanding of ethical, social, cultural, and
environmental issues locally and globally.
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Tuition and Fees

Tuition

ResidentMilitary & Dependents/VeteranStudents-
$130.00 per credit hour

I awSAaARSYy(d {0ddzRRSyl¢e
home is on Guam and pays Guam income taxes or is
claimed as a dependent by someone who pays Guam
income taxes. Active duty military personnel and their
dependents as well as Veterandall under the
ResidenfTuition rate.

Nonresident Student $155.00 per credit hour
I ab2yNBaARSyGé Aa |
is away from Guam and does not pay Guam income
taxes.

International Student- $180.00 per credit hour
Ly
a nonimmigrant visa, e.g., B, C, D, F, H, J, L or M visa.
All students will be classified as resident, nonresident
or international student for tuition purposes when
they register for classes. When the College is unsure
2F | ai dzR& ylassiaationBhe Edlege will
assess the higher tuition rate. The burden of showing
that the residence classification should be changed is
on the student.

The Residence Classification Policy and Procedures of
the College are available for inspectioat the
Admissions & Registration Office.

The College reserves the right to periodically adjust
tuition, but will conduct public hearings in compliance
with the Administrative Adjudication Act.

Fees
The following fees are charged each semester:

Registréion Fee $22.00
Student Identification Card $7.00
Library Fee $15.00
Technology Fee $73.00
Student Activity Fee $15.00
Student Health Fee $15.00
Total Fees $147.00

Notes on fees

Student Identification Card Fee All students are
required tohave a Student Identification Card except
for students enrolled exclusively in shderm
courses and special offerings.
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Library Fee- The Library fee is considered to be a
special fee for tuition and fee refund purposes.

Technology Fee Of this amount,$36.50 will cover
coatsiofigRriegt dperatikrg and the_ oSmadving 3B BQi
will be set aside in a special fund to systematically
upgrade computer labs, software and other
technologyrelated student services.

Student Activity Fee- Funds are used to support
student activities organized under the purview of the
Center for Student Involvement (CSl) Office.
pgK2aS LISNXYIYySyild K2YS
Student Health FeeStudents may receive PPD, MMR
vaccinations, and emergency care services at the
Student Health Center free of charge. Students failing
to appear to have test results read and who are

GLYGSNY I (A 2 ydtifen thatihdtésS y (i gequired tol repgag g/test will have to pay a second

student health fee.

Laboratory Fees

Some courses offered by the College involve the
consumption of materials and supplies by each
student enrolled in them;db fees are charged for
these classes. Lab fees are listed in the Schedule of
Classes each semester.

Educational Records

/2LASa 2F | &adGddzRSyidQa
pursuant to the provisions of the Family Educational
Rights and Privacy Act of 1974wk made at a cost
of $1.00 per page.

Audit Fees
Audit fees are the same as those for regular credit
classes.

Late Fee

The College will charge a nosefundable late fee of
$37.00 to be assessed for the following:
{GdzRSyGa dzyRSNJ atl &YSyi
financial assistance whose financial assistance does
not cover 100% of student obligation by the end of
the semester. The College will not assess a Late Fee if,
a student registers only for necredit coursa, special
course, Or operentry courses.

Application for Graduation for Degree,

Certificate or Diploma Fee

The College will charge a $15.00 application fee. The
Application for Graduation fee includes one Diploma
and one official set of transcripts whicwill be
available approximately three weeks after the end of

SRdzO}
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the semester in which all requirements have been
met. The Commencement Ceremony is held each
year at the end of Spring Semester.

Diploma ReOrder Fee

The College will charge $15.00 to reordedegree,
certificate or diploma to be picked up by a studeifit

it has been over a year since graduation, the reorder
fee is $35.00. A $180postagefee will be charged for

a degree, certificate or diploma to be mailed to a
student.

Placement Test Fee
The College will charge $22.00 for the College English
and Math placement tests.

Official Transcript Requests

Students may request copies of their academic
record (transcript) either online via the National
Student Clearinghouse
https://www.studentclearinghouse.org/secure_area
/Transcript/login.asp?FICEcode=01536b0@t the
Admissions & Registration Office in the Student
Services & Administration Buitdj. Transcripts are
usually prepared within five (5) working days. Each
O2Lk 2F I addzRRSyidQa
service request of transcripts costs $15.00 per
transcript and will be available in 2 business days. No
transcript will be issued bihe College if the student
has an outstanding financial obligation with the
College. Transcripts will not be faxed or emailed.

Tuition & Fee Waiver

Citizens over 55 years of age do not pay tuition and
fees for classes appearing in the regular term. Proof
of age will be required at registration. All applicable
tuition and course fees will be charged for courses
taken outside of the regular term.

Payment Information

Payment in full of all current tuition and fees and
outstanding obligations is required.afament may be
YFERS G GKS /1 aKASNRa
following payment methods:
tlreyYSyi aSikK2Ra ! OOSLIISR
Cash; Check; VIS#d Master Card.

Payment Methods Accepted OnlineVISA, Master
Card, and American Express. To make payment
online, please visit our website at
mygcc.guamcc.edu/MyAccount.
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Payment by Check:Make check payable to Guam
[ 2YYdzyAdGe [/ 2ttS3S 2N D/ / @
name; student ID number; and comtanumber of
check writer. Check payments are subject to a ten
(10) business day hold for bank clearance. Requests
will be processed and documents will be released
after check payment has cleared the bank.
Failure to pay full tuition by required due dateill
result in one or more of the following actions:
1. Student will not be allowed to register and
receive grades;
2. Transcripts and/ordiploma will not be
processed;
3. Outstanding accounts will be referred to a
collection agency.

(The student shall assumeesponsibility for all
collection agency fees, legal fees, and court fees
necessitated by default in payment.)

Tuition and Fee Refund Policy

All students are obligated to pay for registered
courses unless they offally drop a course(s) before
the first day of class, Please refer to the Academic

0 NIy & @Nenddkfor HRHE dhtesPaRd8afliffes. if std¥bass K

do not officially withdraw from courses, they will be
liable for the full amount of tuition and fees
even if they did ot attend classes.

The "Regular Semester" refund policy will be applied
as follows to semester long courses offered:

1. |If the course drop occurs on or before the
last day ofchedule adjustmentl00% of
the tuition, special fees and laboratory fees
will be refunded.

2. After the last day of registration, no refunds
will be made for semester long courses.

3. Full (100%) refund of tuition and all special
fees and laboratory fees will be made by
the Qllege to students for classeancelled

dzaAy3a (KS

RefundExceptions

Any §tudentifazingiedeNmatng cincanBROe during

a semester resulting in withdrawal from credit

classes may submit the Tuition/Refund Waiver

Request Form. Requests will only be considered if it

is submitted with proper documentation. Request

may only be submitted within one year of the end of

the registered semester.

t f
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Students withdrawing from a college or from courses
for one of the following reasons must submit a
written request for a refund

1. Sudent with a serious illness, verifiable by
doctor's written statement that the illness
prevents the student from attending all
classes for the semester. The doctor's
statement must be submitted with refund
request, and any other documents that will
help substantiate your request.

2. Serious illnesef an immediate family
member that prevents the student from
attending all classes for the semester.
Immediate family members include
spouse/partner, father, mother,
grandfather, grandmother, child, foster
child, grandchild, stepchild in any one
incident.Serious illness verifiable by a
doctor's written statement that the illness
prevents the student from attending all
classes for the semester.

3. Death of a student's spouse/partner, child,
or parent that prevents the student from
attending all classes for treemester. Copy
of death certificate must be submitted.

4. Death of a student. Copy of death
certificate must be submitted

5. Sudentis in the Armed Forces arslcalled
to active duty and assigned to a duty
station, verifiable by a copy of the orders,
will beallowed to withdraw and receive a
100% refund/waiver of tuition, provided
courses have not been completed

Requests for a total withdrawal from the college or
courses for one of the above reasons may result in a
class credit, provided courses have not been
completed. All decisions made by the college are
final.

Limitation

Never attending is not an allowable refund/waiver
exception or an excuse of the debt incurred through
registration.

Tuition Refund Process

Drop/add refund dates are widely publicized.
Therefore, appeals based on lack of awareness of
the dates will not be reviewed.

Submitting Your Request
Requests must be submitted in writing ONLY via:
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Mail:

Ddzt Y / 2YYdzyA e
c/o Admissions

P.O. Box 23069 GMF
Barrigada, Guam 96921

/ 2ff 838

Email (peferred):
gcc.refund@guamcc.edu

I RSOA&aAz2Yy 6Aft 0S YIRS
submittal and the student will be notified by either
their Guam Community College email address or by
mail.

Please note all decisions are final

Consideration for Financial Aitudents

It may not be your best interest to file a request. You
may be responsible for repayment of financial aid
received. Please check with the Financial Aid office
before submitting a request

Students receiving federal financial aid, including
loans,who completely withdraw (officially or
unofficially) before completing 60% of the semester
will be subject to the federal return of Title IV funds
calculation. This calculation is based on the
percentage of the semester completed generally the
student isrequired to repay a portion of the federal
financial aid which has been paid to the student. This
calculation is mandated and must be applied
regardless of the circumstances for withdrawal. For
more information, contact the Financial Aid office
o0& S ntihankialaid@guamcc.edu or call
671.735.5543.

DoD: Policy of Return of Unearned Military Tuition
Assistance (TA) Funds

Military tuition assistance (TA) is awarded to a
student under the assumption that the student will
attend school for the entire period for which the
assistance is awarded. When a student withdraws
(officially or unofficially) on or before 60 percent of
the course(s) meeting period has been completed,
Guam Community College will comply with the
Department of Defense policy to return unearned TA
funds on a proportional basis through the 60 percent
portion of the period for which the TA funds were
provided. Ater a student completes 60 percent of the
term, all TA funds are considered fully earned.

The return of unearned military TA funds will follow
the same guidelines as the Department of Education

n wST¥dz
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Title IV funding, outlined in the Withdrawal Policy for

Reurn of Title IV Funds policy. The calculation is
completed for each course individually. Once the
completion (earned) percentage is calculated, the
college will multiply the percentage by the amount of

TA funds awarded to determine the amount of TA
funds earned. The unearned TA funds will be returned
to the military service, not to the service member,

within 45 days of the determination of withdrawal.

15 week course withdrawal
Befare or by the 1st day of class:

100% returned to DoD
During Weeks t 3:

75% returned to DoD
During Weeks 4 5:

50% returned to DoD
During Weeks @ 8:

25% returned to DoD
During Weeks 915:

0% returned to DoD

Students Called to Active Military Service
Recognizing the need to accommodate students who
are asked tcserve their country during wartime, the
College will allow students called to active military
duty, while enrolled in a given semester, to be
provided a refund of tuition and fees. As an
alternative to refunds, students may opt for credit
against future erollment. Students will be required
to provide to the Admissions & Registration Office
and the Business Office, written notice of active
military status and indicate whether a refund or credit
is preferred.

Returned Check Policy

If a student makes a payme for tuition and fees
using a check and the check is returned, the student
will be contacted by the GCC Business Office
regarding the returned check. Once contacted, the
student must pay the amount of the check in full by
OFaK 2NJ Ol & KA SNibuis ofonstBed |
Additionally, a $37 returned check fee is assessed. A
$37 late fee may also be assessed. If a student fails to
make payment, he or she will be dropped from
courses and will be referred to a collection agency.
Moreover, neither grades notranscripts will be
released until the full amount of the returned check
plus the service charge is paid in full.

Outstanding Balances
Students who have an outstanding balance at the end
of a semester will not be allowed to register until the
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amount ispaid in full. In addition, neither grades nor
transcripts will be released until the past due balance
is paid in full. If a student fails to make payment by
the required due date, he or she will be dropped from
courses and will be referred to a collectiagency.

Cost of Attendance

AY 209-2020

The College estimates the cost of attendance as a full
time student at the College during th20192020
academic year (ten months, including fall, spring and
summer semesters) to be as follows:

Tuition and Fees $4,224.00
Room and Board $10,500.00
Transportation* $1,200.00
Personal Expenses $2,650.00
Books and Supplies $1,200.00

Total Estimated Cost of Attendance $19,774.00

*Plus roundtrip airfare for oftisland students.

NOTE: Students whose permanent residence is not
Guam should add the cost of round trip travel from
their permanent residence to Guam and back again.

International students should contact the Admissions
and Registration Office for more information
regarding tle cost of attendance.

These estimates of the cost of attendance as a full
time student are based on the following assumptions:
An independent student is sharing housing costs with
one other student.

AY 209-2020 is a ten (10) month period of class
attendance.

Financial Aid Services

The College believes that each individual should have
ity to develop his or her potential to the
fullest extent possible. As part of the camtment to

that principle, the College makes available financial
aid programs which can provide students with money
to pay for tuition, books, supplies, transportation and
living expenses while they attend college.

Financial Aid

The Financial Aid Officerqvides information and
advice on how students can gain financial assistance
from various sources. Such assistance is available to
students with financial need through the Federal
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Student Aid Programs that include Pell Grant, Federal
Work Study, and Feddr&upplemental Educational
Opportunity Grant. The College is also approved to
OSNIAFE +SGSNIyQa
independent scholarship programs are available
based on a combination of factors such as merit,
interest in certain degree progmas, and in some
cases, need. The College does not administer federal
student loan programs. However, the Government of
Guam Student Assistance Loan program is available
through the office. Applications are available in
January and due on April 30 of eadkay. Students
may receive complete financial aid counseling
AaSNPAOSa i GKS
on the 1st floor of the Student Services &
Administration Building.

Financial Aid Application Deadlines

The College processes financial agplications
throughout the year. However, most scholarship
programs have application deadlines established by
the grantor. In the case of Federal Student Aid
Programs, students must have completed both the
government forms and the entire admissions praxes
at the College in order to qualify. This process should
be started well in advance of the semester to be
attended in order to prevent delays in payment.
Students should complete their applications early to
ensure maximum awards. No applications will be
accepted after the end of the school year. For further
information, contact the Financial Aid Office at (671)
7355544,

Types of Financiaid

Pell Grant

This is a grant, which does not need to be repaid. It is
based on financial need, and upon maintamin
satisfactory progress at the College. Depending on
income, students can be eligible for up t6,89500

per year for fultime enrollment.

Federal Work Study Program (FWSP)

Students who qualify for the Pell Grant and who still
have remaining financialeed may sign up for College
Work Study as a means of earning income. These
awards are made on a firsbme, firstserved basis
until the funds are spent. Job placement is done by
the Financial Aid Office. The awards usually range
between $500 and $1,000 peear, depending on
need.
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Federal Supplemental Educational Opportunity
Grant (FSEOG)
Students who qualify for the Pell Grant and who fall

inth ¢he gtegtest heRR datiégory ynay aldd lreddive dza

FSEOG awards. Typical awards are around $300 per
year.

VeteransEducational Benefits

¢KS /2ftS3S Aa FLILNRBOSR
Counseling regarding individual eligibility is available
SAGKSNI G GKS CAYylFYyOALlf
Administration Offices in Guam. Veterans must
comply with established Finaral Aid Office policies

T 2 NJ
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established standards of progress.

Federated States of
Programs

The neighboring island states have scholarship funds
for their students. The island states have gglly
made the applications and information available to
the College. Students who wish to apply may contact
SAGKSNI 6KSANI A&t yRQaA
Financial Aid Office.

Micronesia Scholarship

Scholarships

Various private groups and organizations provide
scholarships for GCC students. Information about
these scholarships is available at the Financial Aid
Office and atvww.guamcc.edu

Eligibility

Financial Aid, with thexception of gift aid and mekit
based scholarships, is awarded on the basis of a
a0dzRSy i Qa FAYLlFYyOALl Tt
defined as the difference between the cost of the
didzRSydiQa SRdzOFIGAZ2Yy | YR
meet that cost. h general, a student may be eligible
for financial aid under the following conditions:

w The student can demonstrate that a financial
need exists;

w The student is making satisfactory progress
toward a postsecondary educational goal,

w The student is enrolled asm Declared
Student;

w The student is a U.S. Citizen, U.S. National,
U.S. Permanent Resident, a permanent
resident of the Federated States of
Micronesia, or a permanent resident of the
Commonwealth of the Northern Marianas
Islands, or the Republic of the Mdmall
Islands and the Republic of Palau; and

YESRO |
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w The student, if required by federal law,
attests to his/her Selective Service status.

Application Procedures

Students must complete the Free Application for
Federal Student Aid (FAFSA) in order to be considered
for any Federal assistance. These applications are
available online at www.fafsa.ed.gov. Students must
apply and qualify annually on the basis of
demonstrated financial need. To apply, students
should first obtain a personal identification number
or PIN & www.pin.ed.gov and then go to
www.fafsa.ed.gov to fill out the form or click on the
Financial Aid links at www.guamcc.edu, then select

AY 20192020 Catalog
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3. Enrollin a program of study leading towards
a possecondary degree or certificate
program. (Adult High School Diploma may be
eligible for some financial assistance, e.g.,
VA Benefits).

4. Enroll in courses required for declared
program of study.

5. Satisfactorily meet progress standards for
financial aid. (Fdiurther explanation, please
visit the Financial Aid website).

6. Inform the Financial Aid Office of any
changes that may affect their financial
assistance.

GKS GCAYlFYyOAIE 1 AR / KSO1t A&G.é PitkyuR aladdf cheths off khE sdREANEIO G A 2 y 2

on that list. The Guam Community College school
code is 015361 In addition to the FAFSA, students
gAft ySSR G2 O02YLIX SGS Iy

disbursement dates.
8. Comply with all other policies established by
G ! LlLtie Fiddndiak AdyOffie2ablescROE ik theh 2 v

la I 5SOfFNBR {(dzRSy (¢ ¢KAOK StutlentHakdhobkiandfFiBan@ay/Aid GKid. D/ /

website or at the Admissions desk in the Student
Services and Administration building.

Awards

To be eligible fofTitle IV funds, a student must be a
regular student as defined in section 600.2 of the
General Provisions regulations. A regular student is

9. VA students must have previous education
credits/military training evaluated. Submit
an evaluation request form along with
transcripts, DBH Mmn Qa SO0 G2 GKS v
office.

Students who fail to comply with the above

RESFAYSR LAY 6! LISNBE2Y 6K2 regurennisNddy tjedpardigeNthdir lipybiligi ®R  F 2 NJ

enrollment at an institution for the purpose of
obtaining adegree, certificate or other recognized

assistance. Furthermore, students are urged to work
closely with their program advisors and/or counselors

SRdzOI GA2y It ONBRSYyGALlt 2 FihdaMBng their Sourse Kfistiidy ak GTCCH A G dzli A 2 Yy D€

Therefore, students are not eligible to receive Title IV
assistance for credit hours/coursework, which will

For nore information regarding Financial Aid,
contact:

y2i O2dzyd G261 NRa GKS O2YLX SGAaz2y F2N dKId addzRSyidQa

degree program requirements. Pell grants are

awarded by the Financial Aid Office and disbursed at
mid-term. Students can view their account

information online atvww.guamcc.edu

Student Responsibilities
In order to receive any form of assistance from the
Financial Aid Office, all applicants must:
1. Complete all necessary application forms
and pertinent documents on or before the
established deadlines of each school year.
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Adult Basic Education (ABE)

The ABE programs are instructional programs
designed to help adult learners master the skills and
content necessary to enhance their employability
skills by inproving their ability to speak, read, or write
the English language and increase their ability to
function effectively in society. These courses can help
adult learners prepare to enroll in the Adult High
School Diploma Program or prepare for an
administration of the GED® or HISET®.

For more information regarding Adult Basic
Education, please call 78916 or email at
adulteducation@guamcc.edu.

High School Equivalency

Adult High School Diploma Program Guidelines

The AdultHigh School Diploma Program (AHSDP)
offer aduts, ages 18nd older the opportunity to
earn credits toward their diploma while receiving
education and training, in preparation for the
workplace and/or postsecondary education. Students
will be required toapply for admission to the College
as a diploma student once they are determined to be
eligible to participate in the AHSDP. Eligible students
must also request for official transcripts from the last
high school they attended. In order to obtain an
official evaluation of transfer credits, along with all
official transcripts, students must also complete the
Evaluation Request Form and submit it to the
Admissions and Registration Office. Earned credits
will be evaluated and, if accepted, may be applied
toward the requirements of the AHSDP. The core
courses (English, Math, Science, Social Studies, and
Technical Studies) will be covered through the
Workforce Innovative Opportunity Act (WIOA) funds.
Students taking CTE (electives) and other courses will
be referred to Department of Labor, American Job
Center for financial assistance for tuition, books, and
lab fees.

Program Student Learning Outcomes (SLOs):
Upon successful completion of the Adult High School
Diploma program, students will be able to:

1. Demonstrateproficiency in reading, writing,
speaking, and listening, language, and
mathematical skills necessary for the
workplace and postsecondary education.

2. Read and analyze complex information text
independently in a variety of content areas.

3. Read and analyze pmpriate concepts and
procedures in content areas.
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4. Apply the knowledge and skills acquired
through experience and education to
become more productive in the workplace.

Eligibility

GCC is mandated through Public Law/¥4o0 provide
adult education to in@viduals who are 16 years of age
and not enrolled or required to be enrolled in a
secondary school under Guam Law (P.L:1(4;
Compulsory Age 18 yrs. old) and is:

Basic skills deficient;

Does not have a secondary school diploma
or its recognized equivak and has not
achieved an equivalent of education; or

1 An English language learner who has limited
ability in reading, writing, speaking, or
comprehending the English language and
whose native language is a language other
than English or lives in a famdy community
environment where a language other than
English is the dominant language.

f
f

Individuals who score a 239 or higher in reading and
a 236 or higher in math may enroll in the AHSDP.

Individuals scoring below 238 the reading an®36

in the math portion of CASAS will begin by taking
courses to refresh basic skillstil scores of 23 in
reading and a 236 in matland above are met.
Individuals who score above 2& reading and 236

in math may go directly into the AHS Diploma
Program or schedule to take the high school
equivalency diploma (GED® and HISET®). Additionally,
students who score below a 236 will receive the
following assistance while attending basic liski
coursesTutoring Services from the Reach for College
Program

Access to WorkKeys

¢tKS AYRAGARIZ f Q& I
his/her enrollment into courses for the semester.
Students will be limited to register in no more than 12
credit hours ofadult high school courses (English,
Mathematics, Science, Social Studies, and Student
Success Workshop) and postsecondary career and
technical (CTE)/elective courses.

AHS students shall adhere to the following guidelines
in order to maintain eligibilityto continue the AHS
Diploma Program:

ROA &2 Nk O2 dz
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1. Students must attend all registered courses.
Students receiving more than five (5)
absences in any registered course will
receive a failure grade (F) or unsatisfactory
completion (NC), whichever is applicable, for
the course. If a student receives more than
two (2) failure grades (F) and/or
unsatisfactory completion (NC) resulting
from absences, the student will no longer be
eligible to continue with the AHS Diploma
Program and will be referred by their
advisor/counselo to the Adult Education
Office for other program options.

2. Students who receive a failure grade (F) or
unsatisfactory completion (NC) will be
allowed to retake the course only once.
Students may retake no more than two (2)
courses while enrolled in the AHBploma
Program. After retaking two (2) courses and
it is determined that the student will be
unable to complete the requirements of the
AHS Diploma Program, the student will be
referred by his/her advisor/counselor to the
Adult Education Office for otheprogram
options.

3. After the official add/drop dates posted in
the Schedule of Classes, any student who
withdraws (W), who has been technically
withdrawn (TW), and/or who abandons any
course he/she has registered in resulting in a
failure grade (F) or a téaical failure grade
(TF) will not be eligible to continue to
participate in the AHS Diploma Program.

Admissions and Registration will automatically
RA&FLIINE GS (KS &addzRSydQa
admission as a Diploma Student and the student will
be referred by the advisor/counselor to the Adult
Education Office for other program options.

Students will be loaned the required books for their
registered courses with an obligation of returning all
books to the Adult Education Office at the end of the
semesterOutstanding obligations will result in a hold
on grades, transcripts, or other processes.
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Adult High School Diploma Requirements

Course Requirements:

Successful completion of courses in the following
areas (either at GCC or through accepted transfe
credit):

English Language Arts & Literacy credit hours
Mathematics 9 credit hours
Social Science 6 credit hours
Science 6 credit hours
Student Success Workshop 3 credit hours
Computer Skills 3 credit hours
Electives 9 credit hours
TOTAICREDIT HOURS 45

(see graphic for more information)

Nine (9) credits of Career and Technical Education
(CTE) electives should be from the same career area
F& LI NI 2F GKS addzRSydaQa
Development of an Individual Educatiorilan with
counselor or advisor is required.

Adult High School students must achieve a minimum
cumulative GPA of a 2.0 in order to earn an Adult High
School Diploma.

High school credits completed elsewhere will be
converted to credit hours to meet the regqements

of the adult high school diploma using the following
equivalency: one (1) Carnegie unit = three (3) credit
hours on 056099 level. Career and Technical
Education (CTE) credits earned at GCC through the
1 {5t Y& FNIAOdzZ FdS {2
programs, pending the completion of a signed
Memorandum of Understanding.

F LILIX AOFGAZ2Y F2NJ
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Adult High School Diploma Requirements
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Fees

Minimum Age:

18 years of age and not currently enrolled or required
to be enrolled in high school. Individuals 16 and 17
years of age must provide a withdrawal form from the
last high school attended.

Assessment

All applicants mst take the free zhour CASAS
Appraisal which is administeredhily. An individual
must score at leas239 in reading an@36in mathon

the CASAS Appraisal in order to take the GED® or
HiSet® Test.

47

G | Education Requi N There is no charge to take the CASAS Appr&&h®
eneral Education Requirements has four computebased content areas (Reasoning
Course Course Name Credits through Language Arts, Reasoninghrough
ENO68 | Language Arts Literacy 3 Mathematics, Science, and Social Studies); the cost to
- take each content area is $31.25 or $125 for all four
ENO81 | Literature Survey 3 content areas. Retake cost is $25.00 per content area.
EN091 | Fundamentals of Communicatio| 3 Payment must be made online https://ged.com
AEMAO50 | Algebra | 3 HISET® has fi Ueased , "
i as five computeased or paper/penci
AEMAD60| Geometry 3 content areas (Language AdfReading, Language
AEMAOQ70| Algebrall 3 ArtsWriting, Mathematics, Science, and Social
SI051 | Earth Science 3 Studies). The cost to take all five content areas is
. $88.75 for ComputeBased testing and $110.00 for
SI061 | Biology 3 PaperBased Tsting (includes two free retakes per
SS063 | American Government 3 subject up to one year from initial date of purchase).
History (Choose 1)
SS081 | US History | 2 :]'cfSEtT@ TJeSt'”g Fiaes Computer | Paper
ective January 1,
SS082 | US History I 31 Y Based | Based
Major Requirements Tests Tests
J 9 Battery Exam (includes
Course Course Name . Credits 5 subtests + $88.75 $110.00
StudentCentered Success in corresponding lab(s)
S0099 | College and annual fees**
OA101 | Keyboarding Subtests
Electives Language Arts
. . N . Reading $10.75 $15.00
ourse ourse rame redrs Language ArtsWriting $10.75 $15.00
Elective Choice 1 3 Mathematics $10.75 | $15.00
Elective Choice 2 3 Science $10.75 $15.00
Elective Choice 3 3 Social Studies $10.75 $15.00
Program Total 45 Additional Fees
Annual Fee (12
High School Equivalency Diploma calendar months) $10.00
Eligibility for Testing Labfee per subtest $5.00

How to Apply

To apply for the CASAS Appraisal, the applicant must
LINBaASyd + @FrftAR RNAGSNDRA
or other form of governmentssued identification
that shows his/her name, address, date of birth,
signature, and photograph to a staff at the Adult
Education Office.

Testing Schedule

Assessment Testthe CASAS Appraisal is
administered every Tuesday and Thursday at the
Guam Community Colleggampus(Adult Education

t A
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Office) Bldg. 6000Room 6216from 10:00 a.m. to schedule for HISET® by calling-3825 or 7355517
noon. or online at

Test and Retesting: While the GED® Test has to be

scheduled online at https://[ged.com, you may

http://hiset.ets.org/requirements/schedule/

Tests are administered at the Guam Community

College Technology Center.

To Receive a Diploma

Individuals may apply for a diploma at the Guam
Community College,Planning and Development
Office located in Blg. 2000, room 2209.

Minimum Test Scores
For theGED®the minimum test score is 14f each
content area and a total of 600 on all four areas.

For theHISET@est takers musechieve a score of at
least 8 on each of the five individual subtesisd
score at least 2 out of 6 on the essay portion of the
writing test and have a total combined score on all
five subtests of at least 45.

Minimum Age

To receive a high school equivalencipldma, the
applicant must be 18years of age and has not
completedhigh school.

Residency

In order to take the GED® or HISET® Test, a person
must be a resident of Guam. You are considered a
resident of Guam if your permanent home is on Guam
and your most recent income tax forms were filed on
Guam, or if you are dependent of someone whose
most recent income tax forms were filed on Guam.
Active duty military personnel and their dependents
are considered residents, as are citizens of the Freely
Associated States of Micronesia. Please be prepared
to submit a stampedopy of your income tax form as
proof of residency.

For more information, contact:
High School Equivalency Office
Guam Community College

P.O. Box 23069

Barrigada, Guam 96921
671-7355625

*Adult Basic Education courses have been moved
from the regular College Catalog to the Continuing

Education Catalog. Courses are scheduled and
maintained by the Office of Continuing Education and
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Workforce Development. For more information
regarding these courses, please call (671)3856.

Industry Cetification of Course Series Completion

These courses or series of courses are nationally and internationally recognized by industry and government as
providing a significant body of information. d¢e courses also prepare students for industry specific licensure listed
below.

Nursing Assistant Industry Certification

Cisco Certified Network Associate (CCNA) Industry Certification
Cisco Certified Network Professional (CCNP) Industry Certification
Industry Certification in Cosmetology

Industry Certification in Hybrid Electric Vehicle Technology

geeee

Many of these courses are offered through the Office of Continuing Education/Workforce Development, located on
the 1st floor of the Student Services & Adistration Building (Building 2000).

Nursing Assistant Industry Certification

The courses listed below prepares students to function professionally and competently as Nursing Assistants under
the supervision of the LPN, RN, or MD in such climieds as home health, community health, hospitals, clinics,
private medical offices, and mental health. Graduates will be able to generate the knowledge and illustrate the skills
required to pass the National Nurse Aide Assessment Program Exam whiclolést®ming a Certified Nursing
Assistant (CNA).

Prerequisite Admission to the Certified Nursing Assistant Program.

Upon successful completion of this certification, students will be able to:
1. Identify the principles of prevention, therapy and rehabilitation for patients of all ages.
2. Distinguish the roles of a Nursing Assistant in a health care team.
3. Apply the Nursing Assistant principals and skills learned in class/lab to the cliniged.setti
4. Demonstrate proficiency and knowledge of nursing assistant skills in preparation for the NNAAP (National
Nurse Aide Assessment Program) written and practical exam.

CourseRequirements
Course Course Name Credits
NU101 Nursing Assistant 4
HL131 | Basic Life Support for Health Care Providers 1
Total Requirements 5

Note: On August 14, 2018, the Guam Board of Nurse Examiners notified the College that the Certified Nurse
Assistant program is on probation. The College is working diligeraigdess the situation.
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Cisco Certified Network Associate (CCNA) Industry Certificat

¢tKS O2dzNBSa tAAGSR 0St26 At LINBLINB (KS &addzRSyd G2 Gl
configuration of networks using routers, swites and hubs (Local Area Network). Continuing coursework prepares

the student to understand Wide Area Networks (WAN). Next, a student focuses on Network Layers, Cisco
Internetwork Operating System software user interface, router configuration, startup satap configuration

sources for Cisco I0S software TCP/IP, configuration router interfaces with IP and routing protocols. Other
coursework involves LAN design and implementation. Final preparatory coursework includes fundamentals of Wide

Area Networks. Casework must be taken in sequence. After successful completion of the four networking courses,

a student will be ready to take the Cisco CCNA exam.

CourseRequirements
Course Course Name Credits
EE265 Computer Networking | 5
EE266 Computer Networkingl 5
EE267 Computer Networking 111 5
EE268 Computer Networking IV 5
Total Requirements 20

Csco Certified Network Professional (CCNP) Industry Certificat

¢tKS O2dzNkhSa ftAaGSR 0St2¢ oAff LINBLI NB cdtficiiondintidarRS y & G 2
advanced knowledge of networks. These courses train the student to install, configure, and troubleshoot local and
wide area networks for enterprise organizations with networks from 100 to more than 500 nodes. The content
emphasizesopics such as security, converged networks, quality of service (QoS), virtual private networks (VPN) and
broadband technologies. Coursework must be taken in sequence. After successful completion of the four
professional networking courses, a student Wwélready to take the Cisco CCNP exam.

CourseRequirements
Course Course Name Credits
EE271 Advanced Computer Networking | 5
EE275 Advanced Computer Networking Il 5
EE Approved EE Elective Course 35
Total Requirements 1315
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Industry Certification in Cosmetology

Successful completion of the program will prepare students to pass The Natlotektate Council of State Boards

of Cosmetology Practical Examination in order to obtain a Guam license to qualify for positionsasrietology

field. Students will acquire skills required to pass the Natibmirstate Council of State Boards of Cosmetology
Practical Examination and the twaart Guam Board of Cosmetology exam. Students will acquire skills needed to
work in a varietyof cosmetologyrelated occupations such as a cosmetologist, esthetician, salon owner, manicurist,
hair color specialist, and/or makeup artist. Students will also gain effective interpersonal skills and demonstrate
ethical conduct in a lab and shop setting

The Industry Certification in Cosmetology program offers students opportunities to develop the skill, knowledge,
attitudes and leadership qualities required to meet licensure standards of the Guam Board of Cosmetology. Through
lecture, demonstrations a lab practice, students will complete a minimum of 1600 hours in this-$eurester
program with the option of exiting earlier in the program to apply for a manicurist license. Students may recover
clock hours via a Continuing Education credit coursestfident is not present by the end of the second day of class,

he or she may be dropped. A minimum grade of 75% is required to demonstrate competency in all courses.

Upon successful completion of this certification, students will be able to

1. Master the skills needed for entigvel work in a variety of cosmetology and related occupations.
2. Apply content knowledge and skills as indicated in the Natimtetstate Council (NIC) of State Board
of Cosmetology Practical Examination. (https://nitieg.org/).
3. Utilize effective interpersonal skills and practice professional ethics needed to succeed in the

cosmetology profession.

Course Rquirements

Course Course Name Credits
CM101 Cosmetology | 10
CM102 Cosmetology | 10
CM104A Cosmetologyll 5
CM104B Cosmetology IV 5

Total Requirements 30

Total Contact Hours Require 1600
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Industry Certification in Light Duty Hybrid Electric Vehicle Technology

The Light Duty Hybrid Electric Vehicle Technology Industry Certifiqatamram prepares students to become
National Institute for Automotive Service Excellence (ASE) Certified Light Duty Hybrid Electric Vehicle Specialist by
providing technical skills and competencies, based on the standards set by ASE, in hybrid engim&gemeaators,

energy management systems, transaxles, power electronics, and hybrid electric vehicle support systems.

Upon successful completion of this certification, students will be able to

1. lllustrate theory and operation of hybrid engines ambtor/generators, perform diagnostics and
execute needed repairs.

2. Perform hybrid electric vehicle energy management and transaxle fault analysis.

3. Analyze condition of hybrid electric vehicle battery and repair and/or replace if failed.

4. Describe functionatly of hybrid electric vehicle power electronics and support systems, perform

diagnostics, and carry out needed repairs.

CourseRequirements
Course Course Name Credits
AST113 | Hybrid Engines And Motor/Generators 4
AST123 | Hybrid Electric VehiclenergyManagement And Transaxles 3
AST133 | Hybrid Electric Vehicle Batteries & Belted Alternator Starter (Bas) Systs 3
AST143 | Hybrid Electric Vehicle Power Electronics And Support Systems 3
Total Requirements 13

Note: This program will undergoravamp in Fall 2019.
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Apprenticeship Programs
The College administers the Apprenticeship Training Program through the Office of Apprenticeship of the United
States Department of Labor, in partnership with the Gu@amtractors Association and individual employers.

During the term of apprenticeship, the apprentice learns a craft or trade through form#iesjob training (OJT)

under close supervision of a skilled worker or jourméyker and through related classrooinstruction at the
College. In general, an apprentice works at an actual job setting with an employer during the day and attends related
classes at the College during the evenings and/or Saturdays.

In order for an apprentice to be eligible to receivEertificate of Completion of Apprenticeship, the apprentice must
satisfactorily complete a minimum of 144 hours of classreaefated instruction per year plus 2,000; 4,000; 6,000;

or 8,000 hours of practical etme-job training (OJT). Upon satisfactory quetion of the required training, the
apprentice is issued a Certificate of Completion of Apprenticeship from the Office of Apprenticeship and Training,
United States Department of Labor.

For more information on the gprenticeship Training Prograncontad the Continuing Education/Wof@rce
Development OfficeStudent Services and Administration (Building 2000), Suites 2122 or 2128, or call (671) 735
5571.

The terms of apprenticeship are determined by the occupation in whichsthdent is being trained. Training is
available in tle following occupational trades:

APPRENTICESH| APPROXIMATE CONTACT APPROXIMATH CONTACT
TRADES OJT HRS HOURS APPRENTICESHIP TRAT OJT HRS HOURS
Air-Conditioning
and Refrigeration 6000 432 Inspector Building 6000 432
Mechanic
Auto Body 8000 576 Instrument Technician 8000 576
Repairer
Automob_l le 8000 576 Insulation Worker 8000 576
Mechanic
Boiler Operator 8000 576 IT Generalist 2880 216
Carpenter 8000 576 Line Installer Repairer 8000 576
Cement Mason 4000 288 Lineman 8000 576
Chief of Partie 8000 576 Machinist 8000 576
Child Care : -
Development 3500 288 Maintenance Building 4000 288
- Repairer
Specialist
Computer 6000 432 Maintenance Mechanic 8000 576
Operator
Computer 4000 288 Marine Machmery 8000 576
Programmer Mechanic
Construction Office
Equipment 8000 576 Manager/Administrative 4000 288
Mechanic Services
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APPRENTICESH| APPROXIMATEH CONTACT APPROXIMATE CONTACT
TRADES OJT HRS HOURS APPRENTICESHIP TRAT OJT HRS HOURS
Cook 6000 a3y | Operating Engineer (Heay 6000 432
Equipment Operator)
Construction Craff 288 pipefitter 8000 576
Laborer
Crime Scene 4000 288 Plumber 8000 576
Technician
Diesel Mechanic 8000 576 Power Plant Operator 8000 576
Drafter, Civil 8000 576 Public Relations 6000 432
Representative
Drafter, Structural 6000 432 Pump Servicer 6000 432
Electrical 8000 576 Relay Technician 4000 288
Technician
Electrician 8000 576 Rigger 6000 432
Electrician Meter 8000 576 Sheet Metal Worker 8000 576
Repairer
Electrician, Ship 8000 576 Ship Fitter 8000 576
Electrician, L
Substation 6000 432 Shipwright 8000 576
EIectr_or_nc 8000 576 Surveyor Assistant, 4000 288
Technician Instrument
Financial 2000 144 Telecomm_umcatlon 8000 576
Management Technician
Geospayal 4000 288 Treatment Plant Mechanig 6000 432
Specialist
Graphic Designer, 3000 216 Truck Driver, Heavy 2000 144
Heating & Air
Condition Installerl 6000 432 Water Treatment Plant 6000 432
. Operator
Servicer
Heavy Mobile
Equipment 8000 576 Wastewater Treatment 4000 288
. Plant Operator
Mechanic
Information 2000 144 Welder 6000 432
Management
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Early Middle College

Program Mission and Description

D// Q& 9FNXé& aARRES /2ttS3S Aa F LINPANIY (KFG LINPGARSE
education and accelerate their job training to become skilled workers. EMC students will take college courses
identified in their career pathay with their required high school courses to earn stackable credentials. EMC

students will participate in wraparound services to support their academic needs and to overcome social and
economic barriers unique to their population. These wraparound séréic g A f f | f a2 F20dza 2y 9al/
into the collegelevel mindset and their employability after graduation. This program prepares EMC graduates to be

skillful, ethical, and professional for entigvel positions with a certificate of masterprogram certificate or

associates degree, and other certifications related to their identified career pathway.

Forsecondary students, a portion of the requirements will be provided by the Dual Credit Articulated Programs of

Study [DCAPS] and its D&alroliment Accelerated Learning [DEAL] program. The DCAPS involids @ereer

YR ¢SOKYyAOFf 9RdzOFGA2Yy LINBINI YA | GFHAflofS Ay Ddz YQa 4&.
Construction; Early Childhood Education; Electronics;ibhgddanagement Program (Tourism); Marketing;

ProStart (Culinary)felecommunications, and Visual Communicatidnder DCAPS, students enrolled in the GCC

CTE program will earn from three to 15 college credith@corresponding GCC postsecondary program. Under

the DEAL prograneligiblestudents are allowed to enroll in college math and English courses concurrently with

high school classes and to receive both high school and college credit simultaneously. ¢esesfalicompletion

of these college course(s), the student will receive credit for the corresponding high school AbiDseceive

college credit¢ KS OF NESNJ LJ Kol & ARSYGAFASR 06St2¢ | RRNBaasSa GK!
constructionindustry as well as infrastructure technology (IT).

Program Student Learning Outcomes (SLOSs):

Upon successful completion of this program, students will be able to:
1. Transition into the postsecondary environment earning college credentials leading to employment.
2. Utilize skills necessary for entigvel positions in the identified career pathway.
3. Demonstrate soft skills to be marketable and employable in an-elvarging workforce setting.
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AY 20192020 Catalog

Early Middle College

Certificate in Construction Technology Carpentry

Semester Term

High School DCAPS

DCAPS
Equivalency

After High School Courses

10th Grade Fall

CTCTO053A
Introduction to Carpentry

10th Grade CTCT053B
Spring Introduction to Carpentry
Summer

11th Grade Fall

CTCTO/2A Carpentry

CT153 (3) + CT17

11th Grade
Spring

CTCTO7-2B Carpentry

(3) + CT140 (3)

Summer

12th Grade Fall

12th Grade
Spring

Reach for College Workshop +
CT100 (3) Introduction to Construction
Trades

AE103 (3) Basic Blueprint Reading
HL130 (1) First Aid and Safety

AE121 (2Yechnical Engineering Drawing

CT183 (3) Finishing

CT154A (3) Masonry

Construction Elective (Any CE/AE/CT cou
not listed)

MAOQ094 (4) Math foifrades

CT292 (3) Construction Practicum

Certificate in Construction Technology Masonry

Semester Term

High School DCAPS

DCAPS Equivalend

After High School Courses

10th Grade Fall

CTCTO053A
Introduction to Carpentry

10th Grade
Spring

CTCT053B
Introduction to Carpentry

11th Grade Fall

CTCTO2ACarpentry

11th Grade
Spring

CTCTO#2B Carpentry

CT153 (3) €T173
(3) + CT140 (3)

Summer

12th Grade Fall

12th Grade
Spring

Reach for College Workshop +
CT100 (3) Introduction to Construction
Trades

AE103 (3) Basic Blueprint Reading
HL130 (1) First Aid and Safety

CT154A (4) Masonry Level |

CT154B (4) Masonry Level Il

Construction Elective (Any CE/AT/CT cou
not listed)

MA094 (4) Math for Trades

CT292 (3Tonstruction Practicum
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AY 20192020 Catalog

Early Middle College

Certificate in Construction Technology Reinforcing Metal Worker

Semester Term

High School DCAPS

DCAPS Equivalend

After High School Courses

10th Grade Fall

CTCTO53A
Introduction to Carpentry

10th Grade CTCTO053B

Spring Introduction to Carpentry
11th Grade Fall | CTCTO72ACarpentry
11th Grade CTCTO%2B Carpentry
Spring

Summer

12th Grade Fall

12th Grade
Spring

CT153 (3) €T173
(3) + CT140 (3)

Reach for College Workshop +
CT100 (3) Introduction to Construction
Trades

AE103 (3) Basic Blueprint Reading
HL130 (1) First Aid and Safety

CT154A (4) Masonry Level |

CT196A (¥Fundamentals of Oxyacetylen
Welding |

Construction Elective (Any CE/AT/CT
course not listed)

MA094 (4) Math for Trades

CT292 (3) Construction Practicum

Certificate in Construction Technology Electricity

Semester Term

High School DCAPS

DCAPS Equivalend

After High School Courses

10th Grade Fall

CTCTO053A
Introduction to Carpentry

10th Grade CTCTO053B
Spring Introduction to Carpentry
Summer

11th Grade Fall

CTCTO2A Carpentry

11th Grade
Spring

CTCTO72B Carpentry

Summer

12th Grade Fall

12th Grade
Spring

CT153 (3) + CT173

(3) +CT140 (3)

Reach for College Workshop +
CT100 (3) Introduction to Construction
Trades

AE103 (3) Basic Blueprint Reading
HL130 (1) First Aid and Safety

CT165A(4) Electricity Level |

CT165B(4) Electricity Level Il

CT165C(4) Electricity Level llI

MAQ094 (4) Math for Trades

CT165D(4) Electricity Level IV

CT292 (3Tonstruction Practicum
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